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joining

Dear Parent

I am delighted that your son or daughter will be  us in September. I do hope that they 
are looking forward to all the exciting opportunities  await them here and that they will that 
do their very best to fulfil their potential over the coming years both academically and in the 
wider aspects of school life. We expect our pupils to work hard, to participate in a wide range 
of activities and to contribute positively to the life of the School. We also hope that they will be 
very happy here and thoroughly enjoy their time with us. 

The purpose of this booklet is to provide you with detailed guidance and information before 
your son or daughter arrives at Mill Hill School. The information should answer a large number 
of your questions. However, please do contact your son or daughter’s Housemaster/mistress or 
House Parent if you have any additional questions. Their contact information can be found on 
page 4 of this document.

Further information can also be found on the Information for Parents section of our website. 
Our ‘Expectations and Standards’ document sets out in detail our rules regarding dress and 
appearance, our system of rewards and sanctions and the essential School rules for pupils. A 
paper copy of this document for 2020-21 will be sent out to families of all new pupils early in 
September. 

I would like to take this opportunity to wish your son or daughter every success as they 
embark upon their Mill Hill journey. Mill Hill is a happy, vibrant and busy school which offers a 
wonderful breadth of opportunity to all our boys and girls. I look forward very much to 
meeting you in the coming weeks and months.

Yours sincerely

Jane Sanchez
Head, Mill Hill School



Dear Parent

On behalf of the Mill Hill School Parents’ Association (MHSPA) we would like to wish you a warm 
welcome to the Mill Hill School community; as a parent or guardian you are automatically part 
of the MHSPA.

The MHSPA is run by the parents for the parents. It is open to everyone, newcomers and old-
timers alike. Our main goal is to organise social events in order to bring together parents in an 
informal and relaxed environment. We rely on support from staff and pupils, but the attendance 
of parents really makes our events a success. Every House has two House Reps who form part 
of the MHSPA committee. We are always looking for parents to volunteer as House Reps, or to 
help with individual events - both are fantastic ways to meet other parents and quickly feel part 
of the School community.

If you have any questions or comments or are interested in getting involved please get in touch 
via email at: mhspanw7@gmail.com

We hope that you and your children will love Mill Hill as much as we do. We look forward to 
seeing you at future events.

Yours sincerely

Cindy Lee Watts and Patricia Stockwell
The Mill Hill School Parents’ Association 
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1. The Mill Hill School Foundation
Mill Hill School was set up in 1807 by a committee of non-conformist merchants and ministers. They 
decided to place their School outside of the City of London, and chose the site at Mill Hill because of 
its close proximity to the centre of the City, yet expansive surrounding countryside. Mill Hill School first 
admitted Sixth Form girls in 1975, and became fully co-educational in 1997.

The Mount, Mill Hill International was initially The Mount Girls’ School, until July 2014 when it merged 
with the Mill Hill School Foundation to become a co-educational International School for both day and 
boarding pupils. The School is located within its own refurbished campus just a short walk from the main 
Mill Hill School site, and its pupils are members of the wider Mill Hill School community. The school 
enables pupils to gain internationally recognised qualifications and serves as an ideal bridge to an 
international pupil’s next school.

Belmont opened in September 1912 with just one pupil, but by the Summer Term 1913 12 boys were 
attending the School. In 1995 Belmont opened its doors to girls, and has since flourished as a co- 
educational day school.

Grimsdell School (co-educational) opened in 1995 in Winterstoke House, a former boarding house for 
Mill Hill School. The School is situated in Wills Grove, opposite Collinson House, one of the Boarding 
Houses.

Grimsdell School 
3-7 years

Belmont School 
7-13 years

The Mount, Mill Hill International 
13-17 years

Mill Hill School 
13-18 years

The Foundation aims to:
• To provide excellence in education
• To bring out the best in every individual child
• To develop moral integrity and the confidence in pupils to be themselves
• To nurture pupils from childhood to adulthood
• To build a sense of community and environmental awareness

Vision and Values  
Equipping pupils for life now and in the future

Mission Statement
We develop thoughtful, motivated and responsible young people with a global outlook. Our  pupils are 
excited by the challenge of learning; we help them to thrive and find their own path to happiness and 
success through the range of opportunities presented by the Mill Hill School Foundation.

School Motto  
Et Virtutem Et Musas: Instilling Values, Inspiring Minds
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Co-educational Environment 
Being co-educational means that our pupils are used to different views and approaches and never 
feel that they have to follow a particular path because of their gender. Developing social skills in an 
environment that reflects society, alongside embracing diversity of opinions, encourages our pupils to 
engage in a holistic approach to the world around them. 

Equal Opportunities
All members of the School community without exception should be treated equally.

The Mill Hill School Foundation encourages amongst its pupils an appreciation of the need to   serve 
and care for other people. The Foundation therefore condemns any form of prejudice or denial of equal 
opportunities on the grounds of race, gender or religion and wishes all its pupils to benefit equally from 
its provision.

To this end the Foundation has in place:
• An entry policy which makes no discrimination on the grounds of race, gender or religion
• A culture within the Foundation which actively discourages discrimination on the grounds of race,

gender or religion
• A culture which encourages pupils to learn about other religions and to explore their own beliefs
• An approach to worship which, whilst based on the traditions and values of the Christian Church,

respects the faiths of all its pupils

The School has a published Statement on Equality and Diversity; it is committed to ensuring   equality 
and celebrating diversity across our School community. The School believes and  recognises that the 
diversity of our pupils is an asset to the School and one that should be valued. School policies and 
documents relevant to equality and diversity are listed below:
• Anti Bullying and Harmful Peer Relations
• Policy to Safeguard and Promote the Welfare of Children who are Pupils at the Foundation
• Concerns and Complaints procedure
• Curriculum Policy
• Disability Policy and Accessibility Plan (policy still under Government review)
• Special Educational Needs Policy (SEND)
• Equal Opportunities for Pupils Policy (policy still under Government review)
• Concerns and Complaints Policy
• Accessibility Plan (with additional annex)
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Pupil Welfare
House System
The Mill Hill School Foundation and its staff are committed to safeguarding the welfare and safety of  
children. This has long been recognised as a strength within our community, with pupils  being supported 
throughout their school career in an environment that is caring, supportive and understanding of the 
challenges of adolescence.

All new pupils joining us have been allocated to a House. There are eight Day Houses and five Boarding 
Houses in the School and the Housemasters/mistresses and House Parents, together with their teams 
of Tutors, aim to provide an environment that is both caring and supportive. The welfare of each pupil 
is supported throughout their school career by a Housemaster/mistress/House Parent and Tutor team 
who get to know them well and liaise closely with their families.

Each  House  provides  a  social  space  and  a  pastoral  focus  for  pupils. Pupils  are  looked  after  by  a 
named Tutor attached to their House, who works closely with the Housemaster/mistress or House 
Parent to ensure that all pupils are well–supported academically and pastorally. The Tutor is the first 
point  of  contact  for  routine,  day-to-day  matters. The Tutor works together  with  the  Housemaster/
mistress/House Parent to provide pastoral and academic support and development, including advice 
on GCSE or A Level option choices, UCAS applications and references, and ensuring that pupils  balance 
their activities and manage commitments. 

Where there are particular or significant pastoral concerns, however, parents should contact their child’s 
Housemaster/mistress/House Parent who will work with them, and with appropriate staff, to address the 
concern.

Safeguarding Guidelines 
The School is committed to safeguarding and promoting the welfare of children and young  people. Any 
fears or worries that children and young people bring into the classroom should not  go unnoticed by 
staff. It is a guiding principle of the law and child protection procedures that the  protection and welfare 
of the child must always be the first priority. 

• The Head is responsible for safeguarding pupils; the Deputy Head (Pastoral) is the Designated
Safeguarding Lead.

• In the event of a member of staff becoming aware of any child protection and welfare issue, they
will refer immediately to the Deputy Head (Pastoral) who will decide what action needs to be taken
in accordance with the ‘The Policy to Safeguard and Promote the Welfare of Children who are pupils
at the School’.

• Safeguarding training is given regularly to staff by external agencies and by the Deputy Head
(Pastoral)

• There are also two Deputy Designated Safeguarding Leads, Miss Jade Boyle and Mr John Barron,
and there is also a School Counselling service.
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2. Key Contact Details
The address for all correspondence to Mill Hill School is: Mill Hill School, The Ridgeway, Mill Hill  
Village, London NW7 1QS.  

General Contacts:

Reception 
Medical Centre 
General enquiries  
Website

reception@millhill.org.uk 
medical@millhill.org.uk
office@millhill.org.uk 
www.millhill.org.uk

+44 (0)20 8959 1176
+44 (0)20 8959 1432
+44 (0)20 8959 1176

Staff 
Senior Leadership Team:
Mrs J Sanchez, Head 
Mrs S J E Bernstein, Deputy Head (Academic)
Mr J C Dickin, Deputy Head (Pastoral)
Mr J A Barron, Assistant Head (Sixth Form)
Mr A J Binns, Assistant Head (External Relations) and Registrar  
Miss J Boyle, Assistant Head (Pupil Development & Wellbeing)
Mr A T Morton, Assistant Head (Staff Development & Wellbeing) 
Mr L J Stubbles, Assistant Head (Teaching & Learning) 
Mr T J Vercoe, Assistant Head (Co-Curricular & Operations) 
Mr J J Taylor, Foundation Head of Boarding

Mrs N L Marlow, Director of Finance and Resources
Mr S Ryan, Director of Operations

head@millhill.org.uk 
sjeb@millhill.org.uk 
jcd@millhill.org.uk
jmb@millhill.org.uk
tjb@millhill.org.uk 
jab@millhill.org.uk
atm@millhill.org.uk 
ljs@millhill.org.uk  
tjv@millhill.org.u k
jjt@millhill.org.uk 

nicky.marlow@millhill.org.uk 
sean.ryan@millhill.org.uk

Pastoral Staff 
Housemaster/Housemistress/House Parent

Atkinson 
Burton Bank 
Cedars

Collinson 
McClure 
Murray 
Priestley 
Ridgeway 
School
St Bees 
New House 
Weymouth 
Winfield 

Mr D T Bingham 
Mr G M Turner 
Mr D L Townson
(Acting Housemaster) 
Mr S Hendy
Mr C M McKay 
Mrs R L Branson 
Miss J A Thurtell 
Mr M Fryer 
Miss S J Bull 
Mr P J Potter 
Ms K Justice 
Mr M J Carruthers 
Miss C L Josselin

020 8906 7909 
020 8959 1487 
020 8906 7910 

020 8959 4155 
020 8906 7868
020 8906 7911 
020 8906 7912 
020 8959 3469 
020 8906 7887 
020 8906 6402 
020 8906 6375 
020 8906 7908 
020 8906 7935

dtb@millhill.org.uk 
gmt@millhill.org.uk 
dlt@millhill.org.uk 

sh@millhill.org.uk
cmm@millhill.org.uk 
rlj@millhill.org.uk 
jat@millhill.org.uk 
mark.fryer@millhill.org.uk 
sjb@millhill.org.uk
pjp@millhill.org.uk
karen.justice@millhill.org.u
k mjc@millhill.org.uk
clj@millhill.org.uk
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+44 (0)208 906 7979
+44 (0)7765 823316

+44 (0)20 8906 7978

+44 (0)208 906 6382
+44 (0)208 906 6382
+44 (0)208 906 6382
+44 (0)208 906 6382

aw@millhill.org.uk

rjw@millhill.org.uk

l.alvarez@millhill.org.uk
r.duffy@millhill.org.uk
i.paton@millhill.org.uk
gabriela.santacruz@millhill.org.uk

 mzeltser@millhill.org.uk

Medical Centre:
Miss A Whatford (Nurse Manager)

Foundation Chaplain:
Dr R J Warden  

Counsellors
Ms L Alvarez-Ramano
Mrs R Duffy
Mr I Paton
Miss G Santacruz

Compliance Officer
Mrs M Zeltser

Campus Map

+44 (0)20 8906 6391
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3. Key Term Dates 2020/21

Sunday 6 September*

Monday 7 September 

Saturday 26 September  

Friday 16 October 

Sunday 1 November 

Monday 2 November 

Friday 20 November 

Sunday 22 November 

Monday 23 November 

Friday 11 December

New Boarders arrive: from 12pm noon 

Existing Boarders return: 6pm onwards 

Start of term 

Foundation Day (Virtual)

Half Term Begins: 5pm

Boarders return: 6pm onwards 

Pupils return

Exeat Weekend Begins: 1pm 

Boarders return: 6pm onwards

Pupils return

End of Term: 1pm

Spring Term 2021

Monday 4 January 

Tuesday 5 January 

Friday 12 February 

Sunday 21 February 

Monday 22 February 

Friday 26 March

Boarders return: 6pm onwards 

Term starts  

Half Term Begins: 5pm 

Boarders return: 6pm onwards  

Pupils return  

End of Term: 1pm

Summer Term 2021

Wednesday 19 April 

Tuesday 20 April

Monday 3 May

Friday 28 May 

Sunday 6 June

Monday 7 June 

Thursday 1 July

Boarders return: 6pm onwards  

Term starts  

Bank Holiday 

Half Term begins: 5pm 

Boarders return: 6pm onwards   

Pupils return 

End of term: 1pm

Please note that these dates may be altered due to COVID-19.

Autumn Term 2020 

*Boarding houses will be open from Monday 24 August for boarders requiring accommodation 
prior to the start of term whether or not quarantine is still required. 
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4. New Pupils
Induction and Mentoring 
When pupils first arrive with us a period of time will be spent introducing them to the School, its staff 
and routines.

The Housemaster/Mistress or House Parent and the Tutor have a key role to play in ensuring that all 
pupils in their House settle into School life and quickly feel integrated within the Mill Hill community. 

The induction process begins with New Pupil Induction Day. There is then a further opportunity to 
prepare for the start of the academic year on an evening in September for day pupils and their 
parents.*

All Fourth Form and new Remove pupils are allocated a mentor within their House to oversee and 
guide them in their first few weeks at the School. Houses will also organise different induction 
activities and trips to help the settling in process.

Further information about the Start of Term Arrangements can be found below.

*Both events will be subject to Government advice at the time regarding the COVID-19 outbreak.
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Arrangements for the Start of the Autumn Term 2020
*Please note that this is subject to change dependent on Government advice.  We will contact you
nearer the time to confirm arrangements, alterations or cancellations.

Tuesday 25 August Touch Rugby - All Year Groups (Fourth 
Form Welcome)

Pre-season rugby training for Senior 
Performance Squad

10am - 
12pm

10am - 
3pm

Farm Road 
Changers

Farm Road 
Changers

Wednesday 26 August Pre-season rugby training for Senior 
Performance Squad

10am to 
3pm

Farm Road 
Changers

Tuesday 1 September U14 Girls Hockey Pre-season

U14, U15, U16 Boys Rugby 
Pre-season

Senior Boys Rugby Pre-season

9:30am - 
12pm

9:30am - 
12pm

10:30am - 
3pm

Astro

Farm Road 
Changers

Farm Road 
Changing Rooms

Wednesday 2 September U14, U15 Girls Hockey Pre-season

U14, U15, U16, Senior Boys 
Rugby Pre-season

1pm - 
3:30pm

1pm - 
3:30pm

Astro

Farm Road 
Changers

Saturday 5 September U16 & 1st XV Rugby Pre-season 
Festival

U15 Senior Girls Hockey Pre-season

All day

10am - 
2:45pm

Farm Road 
Changers

Astro

Sunday 6 September Senior Girls Pre-season Hockey 

New boarders arrive  

Departure of parents & guardians 

Existing boarders return

09:30am - 
12pm 

From
12 noon

by 5pm

4:30pm to
6pm

MHS School 

Boarding Houses

Monday 7 September Induction activities for all pupils All day

Tuesday 8 September Normal school day All day
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5. Lower School Uniform Requirements
Fourth Form, Remove and Fifth Form Uniform Requirements (gender neutral) 
Pupils are expected to take pride in their appearance and they should be well presented at all times. 
It is important that pupils are dressed smartly throughout the day and must adopt the approach that 
they are dressing for a formal setting when they come to school.
* Item only available from the School Outfitters

Uniform Required Uniform Prohibited
Blazer* Mill Hill School Blazer
Tie* School, or other School/House-awarded 

tie.
Shirt White, plain, fitted, long-sleeved, 

polyester and cotton. Short-sleeved 
white shirts may be worn in the Summer 
Term.

• No button-down collar

Pullover With trousers:
Charcoal grey (not black), V neck, 
long-sleeved.

With skirts:
Bottle green, V neck, long-sleeved.

• No round neck
• No cardigans
• No baggy jumpers
• No motifs except School related
• No sweatshirts or hoodies

Trousers Charcoal grey (formal) • Not black
• Not denim or chino-style material
• Must be full length

Skirt Green with kilt pin, worn no more than 
two inches above the knee

• Not rolled up
• Not tailored

Socks With trousers: Dark grey/black

With skirts: Navy

• Must not go above the knee when
worn with a skirt

• Not white
Shoes Black, polishable and classic style. • No light coloured soles

• No ballet pumps
• No boots
• No trainer style shoes
• No suede
• Heel at a reasonable height, not

above two inches
Coat Standard length, plain dark overcoat, 

raincoat or anorak to cover suit jacket
entirely.

• No logos, slogans or any other
decoration.

Scarf School scarf or House/Scholars’ scarf 
only – the latter to be awarded.

• School scarves can be purchased
from the School Outfitters.
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Other Expectations – Dress & Appearance

Hair Hair adornments used must be of a 
simple style and blue or black in 
colour.

Boys should be clean shaven.

• Style and length should not be
ostentatious or untidy.

• Hair should not be clipped below a
No 2 length.

Jewellery Earrings should be discreet (eg small 
plain studs) and limited to one per ear, 
at the base of the lobe.

Boys are not allowed to wear earrings in 
the Lower School.

• No hoop earrings.
• No other piercings are permitted eg

in the nose, eyebrow or tongue (an
exception may be made on religious
grounds after permission has been
granted by the Head).

• No rings on fingers.

Make-up and 
Nail Varnish

Fifth Form pupils: Make up should be 
discreet and kept to a minimum at all 
times.

• Make-up is not allowed to be worn
by Fourth Form and Remove pupils.
Special dispensation may be granted
to pupils on medical grounds.
Permission to be sought, in writing,
from the Deputy Head (Pastoral).

• Nail varnish is not allowed to be
worn by pupils.

In the Fifth Form:
• No heavy eye-liner.
• No ostentatiously coloured lipstick.

We may ask pupils to return home to change their appearance or uniform if deemed to depart from this 
guidance and therefore not matching the spirit and ethos of the School’s approach to uniform.

The School reserves the right for the Head and members of staff to require body jewellery to be covered 
up with a sticking plaster.

Information about Upper School uniform requirements can be found on Page 29.
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Boys’ Sportswear
* Item only available from the School Outfitters

Junior Boys
Shirt White, School polo shirt
Shorts White gym shorts (optional but strongly recommended)

White and brown rugby shorts
Socks White ankle socks 

Brown knee-length games socks
Rugby Shirt Brown

Trainers Non-marking soles for indoor games* 
Robust trainers for outdoor games*

Swimming Navy trunks / shorts*
Tracksuit bottoms Navy and white School tracksuit
Sweatshirt Navy School hooded sweatshirt
Rugby boots Not nylon studs*
Base layer kit (optional) White top(s)

White bottoms
Rain Jacket (optional) Blue

Girls’ Sportswear
* Item only available from the School Outfitters

Junior and Senior
Socks White ankle socks

Navy knee-length for hockey (white and blue striped for 
Seniors)

T-Shirt Navy and white School polo shirt
Skort Navy and white
Sweatshirt (optional for 
Seniors)

Navy School hooded sweatshirt

Tracksuit bottoms and/
or Blue thermal leggings. 
(optional  for Seniors)

Navy and white School tracksuit and/or Mill Hill leggings 

Swimsuit

(optional for Seniors)

Navy*

Trainers Non-marking soles for indoor games*  
Robust trainers for outdoor games*

Base layer top (optional) Blue long sleeve top
Waterproof Jacket 
(optional)

Blue
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School Uniform Supplier

Uniform 4Kids 
1103/07 Finchley Road 

Temple Fortune
NW11 OQP

020 8209 0999
uniform4kids.com

HOWARD BROS.
30 The Broadway 

Mill Hill
NW7 3LL

020 8959 4987

Opening Hours: Monday – Saturday 9am – 5:30pm

The School Outfitters, Howard Brothers, offer the following services:
• Uniforms can be fitted in the shop
• Mail Order service via the shop: 020 8959 4987
• Online Mail Order: uniform4kids.com (from mid-June)
• Click & Collect is also available from the stores and Uniform4Kids warehouse in Elstree. Orders can

be placed via the stores or online and items in stock will be available for collection 48 hours later.

Equipment
It is important that pupils arrive to every lesson with the correct equipment and books. At the 
beginning of term all new pupils will receive a stationery starter pack.

Textbooks are the property of the School and must be returned at the end of the academic year.

6. Transport
Our aims:

• To reduce the environmental impact of travel in the journey to school;
• To reduce parking congestion in the locality during term-time;
• To promote healthy lifestyles by encouraging physical activity in the journey to school.

Day pupils are encouraged to reduce the environmental impact of travel in the journey to school 
by walking, using public transport or by ‘car-sharing’ if travelling to School by car.

The School Bus Service (Mill Hill Express) has many routes and runs Monday to Friday in the 
morning and twice in the afternoon. Please click here to see detailed information on our website.

For any additional enquiries please email: millhillexpress@millhill.org.uk.

https://millhill.co/2ZpoHJj
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7. Communication
How do we Contact you?
Email
• Emails sent to parents will be relevant to your child and we ask that parents read these communications

carefully as they often contain important information about upcoming events/opportunities directly
relating to them.

• If there are any changes to your email address or your contact details it is your responsibility to let
the School Office know by emailing office@millhill.org.uk.

Weekly Bulletin (e-newsletter)
• This is emailed every week typically on a Friday afternoon. It is a mobile optimised newsletter which

enables parents to see all the events and activities going on in Mill Hill School across all year groups.
• The main body of the email contains news stories of events and activities that have taken place at

Mill Hill School. Parents can choose which stories they want to read or what is relevant to their child
by clicking on the relevant news stories - this will take you to the school website to read the full story.

Text Messages
• Text messages are only used in exceptional and urgent circumstances as an immediate form of

communication to many parents in one go.

Phone
• Phone calls are usually made on an individual basis for quick contact, eg child illness.
• Occasionally academic staff or House Masters/mistresses/House Parents may reach out to

parents via a phone call if they have pressing information to convey.
• All external phone calls from the School are routed through the main office line, therefore all staff

are briefed to leave voicemails. Please check your voicemail in order to assist office staff upon
returning the phone call as they may not be aware the initial phone call was made.

Other Forms of Communication
Website
• Please visit millhill.org.uk to access the School Calendar, Term Dates, Sports Fixtures, Lunch Menu,

log in to Portals such as Firefly (used for revision/reports) and SOCS (used for clubs sign up).
• School Policies and Procedures are available on the School website (millhill.org.uk/policies-

procedures) and on request from the School Office by email free of charge.
• In order to navigate your way around the website, please use the search function in the top right

hand corner of the homepage.
• The search function can be used to find what you are looking for eg menus and to select the specific

Foundation School.



Page 14

SOCS
• This area supports the School’s online calendar and sports fixtures. We also use SOCS to select co-

curricular activities and clubs.
• SOCS can be downloaded as a mobile application and synched with your phone.
• Details on how to use, log in and access team sheets will be emailed to parents at the start of the

Autumn Term. Parents are provided with a general password and are then asked to change their
password on registering.

How can you Reach the Head?
The Head of Mill Hill School: Mrs Jane Sanchez 
Email: head@millhill.org.uk

Absences
Pre-planned absences eg medical appointments - parents should contact Tutors and the main School 
Office (absences@millhill.org.uk).

Absences for Religious observation and holidays - permission should be sought in advance from 
the Deputy Head (Pastoral) Mr James Dickin.

Unplanned absences due to illness - parents should notify the School Office on the morning of 
the absence and then on each subsequent day of absence using the Office email 
(absences@millhill.org. uk) in the first instance or by telephoning the absence line 020 8906 7913. 
Please make sure you copy in your child’s Housemaster/mistress/House Parent and Tutor.
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8. Academic Life
Overview of the Academic Year 
Mill Hill School adheres to a conventional structure of three terms, Autumn, Spring and Summer, each 
of which is broken by a half-term holiday. Most members of the School community find term-time 
busy and involving, with fulfilment through plenty of interesting academic study and a wealth of co-
curricular activities and opportunities to enjoy. The more energy Millhillians put into their life at school, 
the more satisfaction, progress and engagement they get out. It is certainly worth the effort to join in 
wholeheartedly - but it can be tiring too and so good routines of sleep and organisation are paramount. 
So is knowing when to ask for help or advice.

To allow parents to have a good understanding of their child’s academic endeavours, we publish progress 
reports approximately every four weeks in each subject. Separate grades are awarded for effort in class, 
effort with prep (homework) and achievement. The latter may vary depending on the level of challenge 
for each individual, but all pupils can be expected to show a consistent effort - we focus closely on effort 
grades, particularly in the early stages, and will follow up with praise or intervention as appropriate.

As well as progress grades, we hold a number of parents' consultation evenings each year - some 
for year-group information, some for individual consultations on progress with subject teachers - 
and every pupil receives at least one full written report per year from all their teachers, with summary 
comments from their Housemaster/mistress/House Parent or Tutor.

Curriculum
Mill Hill School aims to provide excellence in education and to support all of its pupils in the passage 
from childhood towards adulthood. At the same time, it seeks to develop in every pupil self-discipline, 
responsibility, spiritual and moral values, leading to the highest possible standards of behaviour, 
consideration for others, pride in oneself and in one’s achievements. The academic curriculum provided 
by the School plays a key role in helping us to meet these aims, and we seek to offer a broad, flexible 
and forward-looking curriculum which encourages among pupils intellectual curiosity, sound learning 
and a spirit of enquiry in the pursuit of academic excellence.

The overall aims of the curriculum are to:
• give pupils experience in linguistic, mathematical, scientific, technological, human and social,

physical, and aesthetic and creative education;
• ensure that all pupils have the opportunity to learn and make progress;
• provide subject matter appropriate to the ages and aptitudes of pupils, including those pupils with

a statement of educational need;
• enable pupils to acquire skills in speaking and listening, literacy and numeracy;
• provide for any pupils who may attend the School who have a statement of educational need or a

learning difficulty or disability education which meets their requirements;
• provide a programme of personal, social and health education which reflects the School’s aims and

ethos and which includes adequate preparation of pupils for the opportunities, responsibilities and
experiences of adult life, according to the themes of:
• health and wellbeing
• relationships
• living in the wider world (including economic wellbeing and careers education)

• provide appropriate guidance and information for pupils on subject choices, higher education and
careers information and guidance;

• for pupils above compulsory school age provide a programme of activities which offers a wide range
and which is appropriate to pupils’ needs.
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Provision for Pupils with Special Educational Needs and/or 
Disabilities
The School is committed to allowing equality of access and opportunity to all pupils, regardless of their 
background, ability and any particular individual difficulties or disabilities which they may experience. 
The Learning Support Department plays a key role in this work, seeking to identify, through screening 
and ongoing monitoring, the particular needs of individual pupils and putting in place strategies (and, 
where necessary, additional assistance) designed to help them fulfil their potential. Pupils who have 
a Special Educational Need or Disability may have their curriculum modified to take account of their 
particular needs, as appropriate. Such decisions are made by the Deputy Head (Pastoral) in consultation 
with the pupil and his/her parents/guardian and Housemaster/mistress/House Parent and on 
the advice of the Head of Learning Support. 

Where a pupil has a statement of special educational need, the requirements of the statement are 
closely followed in order to ensure that the School provides an effective and accessible educational 
experience. For pupils with a learning difficulty and/or disability an individual Pupil Profile is made 
available to assist with provision inside and outside the classroom. The progress of all pupils on the 
School’s Learning Support Register is regularly reviewed and support is amended as appropriate.

The Fourth Form Curriculum
Our broad and varied Fourth Form curriculum has two principal aims. The first is to cement strong 
foundations for the start of the GCSE courses, while maintaining pace and progression. The second is 
to enable pupils to experience as wide a range of subjects as possible, so that they are able to make 
informed choices for their GCSE option subjects.

The structure of the Fourth Form curriculum is as follows:

Core subjects, through to 
GCSE

English, Maths, Science (Biology, Chemistry and Physics, taught as 
separate subjects). French (or English as an Additional Language, 
where appropriate) is compulsory, though either French, German or 
Spanish can be pursued in Remove and Fifth Form as a core subject.

Other subjects, taken by all 
pupils

Art and Design, Design Technology, Digital Literacy, Drama, 
Geography, History, Music, Personal Social and Health 
Education, Physical Education, Religious Studies and a second 
Modern Language.

Latin The most able Latinists are able to continue their study of Latin, in 
addition to their other subjects.

Games All pupils have a session of Games each week, in addition to PE.

During the Spring Term, pupils and parents will be introduced to the GCSE options process, briefed on
the subjects available and invited to make informed choices in the light of progress made to date.

We aim to teach our pupils in a way that is stimulating, encouraging and rigorous. Experience shows 
that those who make the most of opportunities to engage in lessons and who give full effort to their 
homework (known as ‘prep’) tend to be those who make the most robust progress, develop as pro-active 
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learners and have the widest academic choice available to them as they move through the School.
It is very important to us that pupils take a pride in their work: by making the right kind of effort and 
trying consistently to do a good job, progress will be made, even in subjects where some may feel less 
confident. Learning to persevere when the work is challenging is absolutely key: this is the approach 
that will lead pupils really to develop themselves academically. We will encourage your son or daughter 
to give of their best in all subjects, even the ones he or she may not have particularly enjoyed so far.

Prep is, of course, vital as it provides the opportunity for pupils to take topics away and really get to 
grips with them as individuals. Each prep is designed to last 45 minutes for Removes and 30 
minutes for Fourth Formers if completed thoroughly. Fourth Formers typically receive three 
assignments on each weekday evening and Removes typically receive two assignments per weekday 
evening. All prep is set according to the School prep timetable.

The Remove and Fifth Form
The curriculum at Key Stage 4 ensures that all pupils follow a common core whilst allowing them to 
make choices about a number of the non-core subjects they study, to reflect their individual interests 
and aptitudes. When choosing their GCSE/IGCSE option subjects pupils are encouraged to select a 
combination of subjects which maintain a sensible breadth of study, where that is appropriate for them. 
This advice is balanced with each pupil’s relative strengths in his/her subjects. It will be easier for a pupil 
who is strong across a wide range of subjects to achieve breadth and balance in their subject choices 
than a pupil whose abilities are focussed on fewer subjects. Ultimately, it is more important for each 
pupil to take option subjects which they enjoy and in which they are likely to do well, than for them 
simply to choose a broad spread of subjects.

The structure of the curriculum for these two years is as follows:

Core examined subjects

English, Maths, Science (Biology, Chemistry and Physics, taught as 
separate subjects but certified either as two or three GCSEs) and 
a Modern Language (French, German or Spanish) or English as an 
Additional Language, for those for whom that is appropriate

Other, non-examined, core 
courses Personal, Social and Health Education; Physical Education

Option subjects, from which 
pupils select three GCSE/
IGCSE courses

Art, Classical Civilisation, Computer Science, Design Technology, 
Drama, Geography, German, History, Information and Communication 
Technology, Latin, Music, Physical Education, Religious Studies, 
Spanish

Games All pupils have a session of Games each week, in addition to PE

Information on the Sixth Form curriculum can be found on page 26.
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Weekly Routines
The structure of the school day
Registration: 8:20am
Tutor period/Assembly/Chapel: 8:30am
Break: 10:25am - 10:50am 
Lunch: 12:20pm - 2:15pm (staggered) 
End of lessons: Monday to Wednesday - 4:30pm 
End of lessons: Thursday and Friday - 3:45pm
Co-curricular Activities will take place at the end of lessons each day

Mornings
The first commitment each day at Mill Hill is for pupils to attend registration at 8.20 am; for the most 
part this will take place in their Tutor’s classroom. The specific details of how this works will be 
explained to pupils more comprehensively by their individual Tutor and/or Housemaster/mistress/
House Parent in September.

There are fixed commitments between 8:30am and 9am each day including Chapel, Assembly or 
Tutor period depending upon the day.

Lessons then begin for all at 9am every day. The School operates a fortnightly timetable. 

Lunchtimes
Lunchtime runs between 12:20pm and 2:15pm each day and pupils can eat in either our main 
Dining Hall (where there is a wide selection of hot and cold meals, including vegetarian options) or 
The Refectory, where quicker, simpler food is on offer (eg, soup, sandwiches, fresh fruit, pasta etc). 
Afternoon lessons begin for all at 2:20pm.

Weekly menus can be found on our website using the link below:
millhill.org.uk/our-school/school-environment/school-meals

Prep
Fourth Form, Remove and Fifth Form pupils have a detailed prep (homework) timetable published for 
the year. 

Pupils should do their prep on the night it is timetabled for prep, which may not necessarily be the same 
as the day on which it is set – that will depend on which class a pupil is in. Teachers will be clear, when 
they set prep, on which night it is timetabled to be done by the pupils.

Day pupils’ prep should mostly be completed at home, but free time during the day may also be 
used. For boarders, prep takes place during timetabled slots in the evenings although other times in 
the day may be used for prep and independent study. 

millhill.org.uk/our-school/school-environment/school-meals
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Weekend Arrangements
• Our Saturday Activities Programme provides boarding pupils with a range of opportunities to develop

skills across all aspects of School life. This programme typically runs from 9:30 am – 12:30 pm. Some
activities are academic in nature, especially in the run up to examinations. Others are more practical,
such as cookery and gardening. We also have a wellbeing programme which includes mindfulness
and yoga. Occasionally, there are educational trips to museums and galleries in central London.
We also open our Library on Saturday mornings for Sixth Form pupils to use Library resources for
private study.

• Day pupils may also sign up to participate in certain components of the Saturday Activities
Programme.

• Full boarders are required to attend Saturday Activities, unless they have other School commitments
(such as Sports fixtures or Music/Drama rehearsals). Full boarders who plan to stay with parents
or guardians, having fulfilled their Saturday commitments, should complete the appropriate exeat
form on Boardingware, giving full details of the visit.

• Weekly boarders may depart from the School site on Friday afternoon once their School commitments
have been fulfilled. Weekly boarders may stay in School on Friday evening, in which case they are
strongly encouraged to follow the Saturday Activities Programme. If they do not wish to follow the
programme, the expectation is that they will be collected from the House by 9:00am on Saturday
morning.

• During an exeat weekend, boarders may either stay with their parents or guardian, or may choose
to remain on campus (details will be provided at the start of term).



Page 20

Personal, Social & Health, Education (PSHE) 
designed to complement the academic curriculum and 
opportunities, responsibilities and experiences of adult 

The School runs a PSHE programme which is 
provide adequate preparation of pupils for the 
life, according to the themes of:
• health and wellbeing
• relationships
• living in the wider world (including economic wellbeing and careers education)

Careers Guidance
Through the tutor system, presentations and information evenings, pupils are helped to make the best 
possible choices of GCSE/IGCSE, AS and A Level courses. They are similarly helped to make the best 
and most appropriate higher education choices and in the Sixth Form they are assisted in this by visits 
to universities and colleges as well as by presentations, workshops and information evenings. 
Careers Education is also included within the School’s PSHE programme and specific Careers 
Education units are provided in the Fourth Form, Remove and Lower Sixth.

The School has an active Careers Department which provides information and advice on possible future 
career paths. It is based in the Careers Office, where a wide range of careers-related information and 
guidance is available. All pupils are able to meet with the Head of Careers and Careers Assistant and are 
invited to attend a biennial Careers Fair. Remove pupils take part in a Careers Morning which includes a 
speed mentoring session, a panel discussion and a talk from an outside organisation. Fifth Form pupils 
have previously taken the Morrisby Test, which provides further advice on careers options. Sixth Form 
pupils are invited to an annual networking lunch as well as other events that are offered through the 
School and The Old Millhillians Club.

English as an Additional Language (EAL)
For pupils whose first language is not English, additional support is provided by the EAL Department. 
This provides class or individual tuition in the four core areas of reading, writing, speaking and listening 
in order to allow non-native speakers of English to access the curriculum fully, to prepare them for 
internationally recognised EAL examinations, to exploit their academic abilities and to enjoy all of the 
social and cultural aspects of life at the School. In some individual cases, pupils who require EAL support 
follow a modified curriculum in order to accommodate this. For some pupils extra, individual, EAL tuition 
in addition to class lessons is needed. This is arranged through the EAL Department, in consultation with 
parents and guardians.

In the Fourth Form EAL lessons are provided to those pupils who need it, usually in place of French/ 
Spanish. If an EAL pupil wishes to take a modern language, special arrangements can be made for their 
EAL lessons after consulting with the Head of Modern Languages. In the Remove and Fifth Form EAL 
lessons are provided usually in place of the core Modern Language. Pupils are prepared for IGCSE English 
as a Second Language and are also supported in developing the English language skills they need to 
use in their other subjects. One to one cross-curricular support lessons can be arranged by a subject 
teacher or a pupil if needed.
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The Piper Library
There is a large Library at Mill Hill School which pupils are encouraged to use. It is a lending library as 
well as a quiet place of study from:

 – 8:30pm
• Monday to Friday 8:30am to 5:30pm
• Monday and Wednesday evening 6:30am
• Saturday 9am to 12:30pm

The Library has:
• Computers available to access the School’s intranet and library database
• Over 17,000 books and an extensive range of journals
• A wide range of other resources for both study and recreational use
• A bank of past examination papers
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9. Co-curricular Activities
This is an area of School life of which we are rightly proud, believing as we do in the importance of a 
holistic approach to education. We have identified characteristics of leadership, team work, curiosity, 

 personal traits driving our extensive, resilience, confidence, creativity and independent thinking as key 
broad and challenging Co-curricular Programme.

There are over 300 activities on offer throughout the academic year for pupils to select from. It is 
important that pupils select activities from different categories to ensure they are broadening their 

  preparing for their future beyond Mill Hill.knowledge, challenging themselves, and ultimately 

Pupils will be encouraged to take part in a wide range of co-curricular activities and try something 
different, such as learn a musical instrument or a new sport, go to the Art Club or sing in the choir. Co-
curricular activities take place during lunchtime and after School. Activities are offered at both Mill Hill 
School and The Mount, Mill Hill International. Pupils are encouraged to take advantage of activities on 
both campuses.

Examples include:

Music Choir, Music Clubs (Jazz Band, Glee Club, Wind Band) and Theory Clubs

Creative Art Clubs, Video & Photography Club, Drama Productions and Dance
Sports Badminton, Strength & Conditioning, Table Tennis and Volleyball
Academic Astronomy Club, DT Club, Investment Club, Debating and Science Society, Touch 

Typing
Community Amnesty International, Combined Cadet Force and Community Action Projects

Our website publishes each term’s programme of activities in advance. 
Please visit millhill.org.uk/co-curricular/activities for further information.

The table below shows the minimum co-curricular participation that is expected from pupils. 

Year Group
Minimum number 

of activities
Friday Afternoon 

Activity
Co-curricular Activity/

Club

Fourth Form 3 (including Friday) Martlet Award and CCF Free choice

Remove 3 (including Friday) Friday leadership activity Free choice

Fifth Form 2 (Autumn & Spring Terms) Free choice

Lower Sixth
No minimum commitment to games or activities is required. 

All are encouraged to attend activity sessions.
Upper Sixth

NB: If staff request a pupil to attend an activity, this pupil must fulfil this commitment and it will be
counted as one of their sessions. 
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Fourth Form Activities
In the Autumn Term all Fourth Form pupils will take part in the Martlet award on a Friday 
afternoon, which aims to introduce pupils to many of the School’s traditions and cultures. Pupils will 
learn about the School’s history, orienteer around the site and  learn one of our traditional sports, Eton 
Fives, amongst other activities. In the  Spring Term pupils will also join the CCF Army section as a 
cadet and receive training towards the Army Proficiency Certificate (APC). Cadets will be issued 
with British Army uniforms. The training will include shooting, skill at arms, fieldcraft, drill, signals, 
initiative exercises, first aid, military knowledge, map reading, and campcraft. CCF for all cadets 
during the Summer Term is optional after the Annual General Inspection. Pupils who continue with 
CCF will, together with Remove and Fifth Form, receive training in preparation for the summer camp. 
Pupils who opt out of CCF will choose an alternative activity for the rest of the Summer Term.

Remove Activities
There are compulsory leadership sessions for all Remove pupils, which take place on a Friday 
afternoon. These are teamwork and leadership activities, and include a wide variety of 
options such as CCF (Army, RAF and Navy), Enterprise Education Group, topical presentations, 
dance and Sports Leaders. We have also introduced D of E Silver to the Removes programme, 
with potential for the pupils to advance onto Gold in the Sixth Form.

Online Signup
Online signup is completed on our SOCS Co-curricular programme. Pupils will sign up in advance of 
the term through their school email accounts. Details will be provided to pupils and parents 
nearer the time on how to sign up. As certain activities have maximum numbers, it is critical that 
pupils do not miss the opportunity to select their preferred options.

Drama
There is a wide range of opportunities to be involved with Drama at Mill Hill, including whole 
School, House and Departmental productions. This means that many pupils have a chance 
to participate either as part of their practical Drama preparation for A Level and GCSE or to 
contribute to House and School productions.

There was, for example, an outstanding School production of Bugsy Malone recently 
performed in collaboration with the Music department. There will be opportunities both on and off 
stage, including the House Drama Competition this year. 

Music
The Music School provides music for over two hundred concerts and services a year. Pupils can join 
one or many of the ensembles we have on offer depending on their instrument, style of music and 
level of ability. The Symphony Orchestra, Camerata, String Group, Jazz Band, Jazz Collective, Chapel 
Choir, and Choral Society are available to pupils who read music, are confident in their instrument or 
voice, and have successfully passed the audition process (held in the first week of the new school 
year). The Glee Club (vocal pop music), Shout Band and Wind Band are open to all keen musicians 
(regardless of ability or experience) and are hugely popular groups. The Music School also offers four 
fun-packed theory classes a week, conducting sessions, aural development sessions, Rock and Pop 
facilities, Chamber Music and other ad-hoc ensembles.
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Music is also a large part of the School’s co-curricular calendar with the Inter House Music Competition, 
Farrow Singing Competition, Gundry and Carol Composition Prizes, Instrumental Music Competition 
and the School musical (utilising a full pit orchestra). Individual lessons are offered on every instrument 
with almost two hundred pupils receiving tuition in School every week, taught by an exceptional team 
of visiting music teachers. The Music School is committed to providing opportunities for soloists, with 
a large number of formal and informal concerts scheduled each term, and grade examinations taken 
with both the ABRSM and Trinity. Pupils make full use of our Music School’s practice and performance 
facilities, with excellent acoustic pianos in every room.

Sport
Sport plays a fundamental part of School life at Mill Hill with every pupil getting the opportunity to 
represent their school, to experience the exhilaration of a hard-fought victory and heartbreak of a 
narrow loss.  The School caters for all levels with multiple pupils achieving international honours 
whilst others enjoy a more recreational level of participation. Our Core sports are Rugby, Football, 
Hockey, Netball and Cricket, for which we offer an extensive and established fixture list. What is just 
as important to us is the high level of participation we see across all sports, and outside of our core 
sports our pupils enjoy great variety in our provision via elective sports. 

The School has fantastic grounds that host the majority of our sporting events. The pupils enjoy six 
Rugby pitches, five Football pitches, a 25-metre indoor swimming pool, three Eton Fives courts, a 
Shooting Range, an All-Weather Pitch, a Sports Hall, a Fitness Suite, Weights Room, five Netball 
Courts, six Tennis Courts and arguably the best location to play schoolboy/girl Cricket in the 
South East. We have strong links with Saracens RFC and have recently started a partnership with 
Middlesex County Cricket Club, which makes the Mill Hill School Foundation the ‘Home of 
Middlesex Ladies' and Women’s Cricket’. The pupils also benefit from opportunities to have 
one on one coaching with Strength and Conditioning specialists and core sports coaches 
during their free periods.

Our talented and dedicated Sports Department aims to equip your child for a healthy life now and in 
the future with every pupil experiencing a rewarding, enjoyable and challenging environment that will 
help them develop key skills, both on and off the sports field. To that end, we hope to engender a 
culture of success and high expectations that will push individuals and School sport on to the 
highest possible levels. 

To achieve our aims and fulfil our fixture list, it is vital that the pupils operate within a clearly 
defined framework. If your son or daughter is selected for a sports team, there is a School 
expectation that the pupil will honour that commitment. The School recognises that there will be 
occasions when your son/daughter may have commitments outside of his/her School obligations 
that may at times clash. Where possible, the priority in these instances should be with the 
School’s Sports programme. 

To minimise the effect of these rare occasions, I would ask that you and your son/ daughter study 
the fixture list which is published at the start of each term. In the unlikely event that there is no 
solution to the clash, you are then requested to apply to the Assistant Head (Co-curricular), Mr 
Vercoe, for permission for your son/daughter to miss the fixture. Such requests must be 
received at least one week before the fixture.

Currently, the situation around School Sport remains unclear and ever-changing. The Director of 
Sport, Mr Aaron Liffchak will keep our pupils and parents updated on developments and will ensure 
that all our pupils have access to top-level sporting provision despite the challenges presented by 
Covid-19.
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Boarding Activities
There is a long tradition of boarding at Mill Hill School and our boarding community of approximately 
120 pupils comprises both Weekly Boarders, who board from Monday to Friday or Saturday morning, 
and Full Boarders, who are accommodated in one of five boarding houses on campus.  We have 
single-sex and mixed houses available, with boarding from the Fourth Form 
(Y9) through to the Upper Sixth.  Boarding provides an extra layer of experience and education for 
those pupils who choose it, and the attraction of reducing commuting time and benefitting from all 
that the boarding community has to offer means that a good number of pupils living quite locally sign 
up for boarding.  Full Boarders comprise over 30 nationalities, enriching the whole School 
community with a greater global awareness than might otherwise be the case.

To promote social integration and enhance cultural opportunities, our boarders are provided with a 
diverse Weekend Social Programme comprising on-site activities and off-site trips within London and 
the surrounding area. There is an expectation that boarders will engage in one on-site and one off-
site activity per term, the cost of which will be added to the School Bill.

Activities will be published on Firefly for the term ahead, where full boarders will be expected to 
select their options. Weekly boarders are welcome to join the activities. Further details regarding the 
trips or activities will be published through Firefly.
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10. Sixth Form Life
The Sixth Form Curriculum
The aims of the Sixth Form curriculum are: 
• to provide an academic curriculum which is appropriate for each pupil in its range and demands;
• to encourage and develop academic skills of increasingly independent study, research and thought;
• to encourage and develop wider personal skills to allow a confident entry into higher education and

to create adaptability and resilience befitting the realities of working life in the 21st century;
• to encourage pupils to consider and discuss issues relevant to them as they move towards adulthood

and participation in the full range of rights and responsibilities as citizens.

A Level Study
All subjects are taught as two-year linear courses with all examinations at the end of the Upper Sixth 
(with the exception of Computer Science, where there are also examinations at the end of the Lower 
Sixth). Many parents will recognise this examination system as the one they experienced when they 
were Sixth Formers. In general terms, current linear A Levels are more academically rigorous than their 
modular predecessors. In some subjects there is a broader and deeper level of content. Most of the 
examinations are more stretching because they test two years’ worth of material in a way that draws 
together different themes and topics from within the course. Universities are telling us that they will be 
looking for three very good A Level grades, plus evidence of breadth and engagement – which can be 
shown in a variety of ways both academic and non-academic. In addition to this, we are aiming to send 
our leavers out into the world with the adaptability and resilience to make a success of their studies and 
an impact in their early professional careers.

For these reasons, since September 2017, we have required pupils entering the Sixth Form to take 
three subjects from the outset (four if taking Further Maths or EAL). This allows them to focus in depth 
on their chosen options, with an expansion in lesson time and prep allocations for each subject. Our 
Sixth Form teaching aims to embed really good foundations for the start of the A Level courses in the 
Lower Sixth year, instilling a passion for learning while maintaining pace and progression within the 
chosen subject areas. Pupils will be encouraged to become independent learners but will be given 
strategies to overcome the academic obstacles that they may encounter along the way. There will also 
be complementary opportunities outside of the classroom to work collaboratively and to hone their 
presentation skills, which will help to build confidence for higher education and beyond.
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Sixth Form Enrichment
A key aspect of our Sixth Form Curriculum is that our pupils experience a wide a range of enrichment
opportunities, in addition to their academic responsibilities.

There are three formal opportunities which form a compulsory part of the Lower Sixth timetable:

Enrichment Taught Module
One period per week

Pupils elect to study an enrichment taught modules from a range 
of short courses. These courses vary from year to year and will be 
confirmed in September 2020.
Courses that were available in 2019/20 included touch typing, 
Maya animation, The Millhillian Newspaper, Marketing Strategies, 
Coaching Skills and Sarries Skills Club (working with young adults 
with Autism).

Study Skills/EPQ Class
One period per week

All pupils attend a compulsory Study Skills Course to help bridge the 
gap between GCSE and A Level.
From January, pupils may choose to continue with the Extended Project 
Qualification, carrying out extensive research into their chosen topic. 
The EPQ course requires a high level of independent study skills to 
complete the course successfully.
However, the qualification is viewed highly by universities and carries 
an AS equivalent level of UCAS points.

Lecture Series 
One period per week

The Lecture Series involves external speakers talking to the Lower 
Sixth pupils over a range of topics that cover the following areas:
• Personal, Social, Health, Economic Education
• Business, Entrepreneurship and Personal Finance
• Higher Education and Careers
• Inspiring Stories and Adventure
• Values and Community

Over the last few years we have incorporated exciting new activities in addition to our already 
extensive Sports and Activities programme. The TEDx experience, Millhillian pupil-led newspaper 
and the 1807 History Magazine were all recent additions and all have proved to be extremely popular. 
There will be close monitoring of participation and involvement with the aim of helping the pupils to 
see the benefits of the skills they will develop from participation in a wider range of activities. 
Curiosity, creativity, independent thinking, leadership, emotional intelligence and resilience are all 
nurtured through the activities on offer. There is also the opportunity to participate in a variety of 
Community Action projects, which allow pupils to gain a sense of social responsibility whilst giving 
back to the community. Pupils also have the opportunity to represent their House and the wider 
School community through a wide range of councils and leadership opportunities.



Page 28

English as an Additional Language (EAL)
In the Sixth Form EAL lessons prepare pupils for the IELTS examination and also provide language 
support for their work in their Lower Sixth courses. EAL pupils generally take three mainstream academic 
courses in the Lower Sixth alongside EAL lessons. Some of them also sit public examinations in their 
own language (if available).

In the Upper Sixth most EAL pupils take three taught A Level courses. At the end of the year some also sit 
the A Level examination in their own language (if available), thereby achieving four A Level examination 
results. Guidance is given to pupils so that their exam entry strategy is one which maximises their 
chances of meeting their university offers.

Beyond Mill Hill
We aim to prepare our pupils for the next step, wherever their interests may lie. Although the vast 
majority of our pupils will go on to university to study their chosen subjects, we also want our pupils to 
make informed choices when alternatives are sought. Our dedicated Sixth Form team of Assistant Head 
(Sixth Form), Head of University & Post School Guidance, Sixth Form Coordinator and Head of Careers 
aim to provide pupils with the information that they need to get where they want to be.

John Barron 

Lesley Sharples 

Hollie McKay 

Natasha Fenwick

Will Normington

Martin Pearce

Assistant Head (Sixth Form

Head of University & Post School Guidance 

Sixth Form Coordinator

Head of Careers

Higher Education Assistant 

Careers Assistant 

jab@millhill.org.uk 

lhs@millhill.org.uk 

hvpk@millhill.org.uk 

nfa@millhill.org.uk

wjn@millhill.org.uk

m.pearce@millhill.org.uk

Sixth Form Responsibilities
We would like the Mill Hill Sixth Form to become a genuine transition between school and university and 
therefore the pupils are given a greater degree of freedom in managing the use of their study periods, 
as long as they are able to keep on track with their academic targets. A greater level of support can 
be put in place if required.

When pupils reach the Upper Sixth, with parental permission, they will have the opportunity to leave 
the School site from 12:50pm onwards, if they do not have lessons in the afternoon. However, it is 
imperative that they sign out in the Main School Office before leaving. They may also choose to 
leave the School site to go for lunch outside of School but, again, it is necessary to sign out and 
then sign back in on return. The Lower Sixth do not have permission to leave the School site and must 
remain on School grounds until at least 3:35pm each day.

During lunchtime pupils can eat in our main Dining Hall (where there will be a wide selection of hot and 
cold meals, including vegetarian options) or the Refectory, where quicker, simpler food is on offer (eg, 
soup, sandwiches, fresh fruit, pasta etc.) The Sixth Form have the additional option of Café 6, which is 
exclusively for Sixth Form use and is also open at break time for hot snacks.
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11. Sixth Form Uniform Requirements
Sixth Formers are expected to take pride in their appearance and they should aim to be well presented 
at all times. As role models to the younger year groups, it is important that our Sixth Form pupils lead by 
example and are smart throughout the day. For that reason our dress code for Sixth Formers continues 
to be formal. All pupils need to adopt the approach that they are dressing for a formal work setting when 
they come to School.

Uniform Required Uniform Prohibited
Suit Two piece, formal cut, business style, plain 

dark colour (black, charcoal grey, navy, 
brown).

Acceptable combinations include trousers 
and a jacket, a dress and a jacket, or a skirt 
and a jacket.

• No silver grey or pale coloured suits
• No checks or pinstripes
• No mixtures of colours
• No short skirts (hemline just above

the knee)
• No handkerchief hems
• No puffball skirts or dresses
• No large belts

Tie School, or other School/House- awarded 
tie.

• This item is optional for girls but
compulsory for boys, in line with
the conventions in the
workplace

Shirt / Blouse White, plain, fitted, long sleeved, polyester 
and cotton. Short- sleeved white shirts 
may be worn in the Summer Term.

• No low-cut
• No gaping
• No pleats or frills
• No button-down collar

Pullover / 
Cardigan

Plain dark colour V-neck to match suit, 
smart not baggy, may be sleeveless.

• No round neck
• No baggy jumpers
• No motifs except School related
• No sweatshirts or hoodies

Socks Dark colour to match the suit. • Must not go above the knee when
worn with a skirt

Shoes Black or dark colour, classic style. Ankle 
boots are allowed under trousers only.

• No trainer style shoes
• Heel at a reasonable height not

above two inches
• No light coloured soles
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Skirt Skirts should be business-like and should 
match the suit jacket.

• Skirts should be of an appropriate
length, with a hemline just above
the knee.

• Skirts must not be too tightly fitted
or made of lycra.

Coat Standard length, plain dark overcoat, 
raincoat or anorak to
cover suit jacket entirely.

• No logos, slogans nor any other
decoration.

Scarf School scarf or House/Scholars’ scarf only 
– the later to be awarded.

• School scarves can be purchased
from the School Outfitters.

Hair Hair should be of a single natural colour.

Hair adornments used must be of a simple 
style and blue or black in colour.

• Style and length, should not be
ostentatious or messy.

• Hair should not be clipped below a
No 2 length.

• Boys should be clean shaven.

Jewellery Earrings should be discreet (ie small 
plain studs) and limited to one per ear at 
the  bottom of the lobe.

• No hoop earrings.
• No other piercings are permitted

eg in the nose, eyebrow or
tongue. (An exception may be
made on religious grounds after
permission has been granted by
the Head).

Make-up Make-up should be discreet and kept to 
a minimum at all times.

• No heavy eye-liner.
• No ostentatiously coloured lipstick.
• No coloured Nail Varnish.

We may ask pupils to return home to change if the pupil’s appearance or uniform is deemed to depart 
from this guidance and therefore does not match the spirit and ethos of the School’s approach to 
uniform.

For information about the sports kit please see page 11.
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 Nurses, under the direction of the Foundation 

12. Health and Wellbeing
Medical Arrangements
The Medical Centre is staffed by a team of Registered 
Nurse Manager, supported by a Health Care Assistant.

The Medical Centre opening hours:
Monday to Friday 8am - 6pm
Saturday 8:30am - 6pm

Outside these hours, a 24 hour on-call service is provided: a Registered Nurse is available either to offer 
telephone advice or to attend, assess and treat a sick or injured pupil as required.

The Nurse on Duty will always contact the Housemaster/mistress/House Parent and parents or guardian, 
if necessary.

Services Provided:
• Assessment and care for illness, accidents and injuries
• Admission medicals
• Management of sports injuries
• GP and immunisation service
• Hospital and Dental appointments
• Travel vaccinations
• Health education
• Emergency contraceptive advice
• Planning for special dietary needs, in consultation with the Domestic Bursar

Confidentiality
Of its nature, medical information is confidential and will be treated by the School medical staff and 
counsellors in accordance with the medical code by which they are bound. There is clear legal and ethical 
guidance for the professional staff, (Gillick and Fraser principles). Essentially there is an assumption 
of, and a right to, confidentiality for competent individuals which is not age related.
Even so, the overriding principle is that of safeguarding and promoting the welfare of the pupil and 
with this in mind pupils will be asked to give their consent for relevant information to be passed on to 
their Housemaster/mistress/ House Parent or Matron in the first instance. If a pupil refuses and asks that 
information should be kept confidential, the medical staff will then have to decide whether there are 
good reasons to go against the pupil’s wishes and for the information to be passed on. 

The medical staff will endeavour to persuade the pupil that it is best to inform a responsible adult (usually 
but not necessarily the Housemaster/mistress/ House Parent, parent or guardian). In the event of the 
pupil still refusing consent, confidentiality must be respected except under very limited circumstances.
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As such it may be the case that information is passed on to the Housemaster/mistress/ House Parent 
or Matron on a ‘need to know basis.’ This does not mean that information will necessarily be passed on 
to anyone else, including parents and/or guardians. 

Medical Cover for Boarders
There are three doctors who visit the Medical Centre each week: Monday (1:30pm), Wednesday (1:00pm) 
and Thursday (1:00pm). There is a male and a female doctor; pupils must tell the nurse if they wish to 
see a doctor of a specific gender.

Boarders can make an appointment to see the doctor by asking the nurse. All boarders are registered 
with the Millway Medical Practice. Following registration, boarding pupils will be given a medical 
examination, which includes measurement of height and weight, blood pressure, checking urine (for 
sugar and protein), and eyesight.  This is carried out by Registered Nurses and may, if necessary, 
result in further referral to the School doctor. 

The Administering of Medicines
Pupil Self-Administration
The Medical Centre, Housemaster/mistress/House Parent, and Matron will discuss and decide whether 
a pupil is able to self-medicate prescribed medication. If permission is given, the medication has to be 
kept securely in the pupil’s room, making sure that no other pupils have access to it, and the necessary 
documentation will be completed. 
There may, however, be some instances when a pupil is prescribed medication by a Doctor and does 
not wish Nurses or boarding staff to know. In these situations, pupils must be made aware by the School 
Doctor that they should keep the medication securely.

Prescribed Medicines
As with all medicine, prescribed medicines are administered with a clear audit trail by the Matron or 
other appropriate member of the boarding staff. For safety reasons, certain controlled medicines, as 
directed by the School Doctor or Nurse, such as Ritalin, must be kept by the Matron or the Medical 
Centre 

Doctors
Dr Peter, Dr Santhirajah and Dr Noimark

2 Hartley Avenue Mill Hill London NW7 2HX
Surgery telephone: +44 (0)20 8959 0888

Web: www.millwaymedical.com

Dentist (emergency only)
Smiles at Hillside

120 Bittacy Rise, Mill Hill, London NW7 2HL
Dentist telephone: +44 (0)20 8349 0668

Email: info@smilesbyhillside.co.uk
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Health
Healthy Lifestyle
Pupils are encouraged to keep fit and healthy. This will be developed through a coordinated approach 
to health:
• In lessons
• Sport
• Co-curricular activity
• Provision of food
• Personal advice and support
• Travel arrangements

Feeling Unwell
If pupils feel unwell, they must tell their Housemaster/mistress/House Parent, Matron or teacher. In most 
cases, the pupils will be seen by the nursing staff at the Medical Centre.

Referral of Pupils to the Medical Centre
During break and lunch time and after School pupils can go to the Medical Centre by themselves (‘self- 
referral’) but they must always inform a member of staff and sign out.

Day pupils who are unfit to do games must have this authorised by parents, by letter or email to the 
Housemaster/mistress/House Parent or Medical Centre.  Off Games authorisation for boarders is via the 
duty nurse.

Infection Control
In the event of an infectious, or potentially infectious, condition (eg cases of diarrhoea or vomiting, 
high fever, chickenpox) parents will be asked to keep their child away from School for a specified period, 
as currently advised by Public Health England, to protect the rest of the School Community.

Boarders
Any boarder who contracts an infectious or potentially infectious disease (including diarrhoea/ vomiting) 
will be asked to go home or to go to guardians for a specified period until the risk of infection has 
passed, to protect the Boarding Community.

In the Event of a Pandemic such as Avian, Swine Flu or Covid-19
In the case of an outbreak of a pandemic such as Swine Flu or Covid-19 the School may be closed and 
all services suspended. It is, therefore, important that all guardians can accommodate their charges 
within the first 12 to 24 hours of school closure. 

Alternative Medicines (Including Chinese Herbal Medicine and Homeopathy)
Where a pupil is receiving a course of medication prescribed by a medical practitioner in their country 
of residence they should bring with them sufficient supplies to last until they next go home. They should 
bring a photocopy of the original prescription and an English translation. It should be established that 
the medication is licensed for use in the UK. The pupil will be seen by the School GP, who will note 
the details of the medication and authorise its continuance. Administration of the medicine will be 
recorded on the medical database and, if necessary, the appropriate self-medication, assessment and 
documentation will be completed.  
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‘As required’ homeopathic, herbal and traditional remedies
Pupils often bring these into school and there is the risk of interaction/reaction with medication used 
in the Medical Centre/Boarding House.  Therefore pupils must return these substances to their parent/
guardian.  The School is not permitted to store these substances nor to dispose of them.  Some of these 
products may not be licensed for use in the UK and their retention may be seen as the illegal possession 
of drugs.  

School Counsellor
There are four School Counsellors, Lola Alvarez, Foundation Lead Counsellor, Gabriela Santacruz, 
Rosemary Duffy and Ian Paton, all of whom are qualified Child and Adolescent Psychotherapists. 
Pupils may arrange to see them by:
• Speaking to their Housemaster/mistress/House Parent or the School Nurse who will refer pupils to

the Counsellor
• Emailing Lola Alvarez (l.alvarez@millhill.org.uk) and requesting a meeting

Wellbeing
Wellbeing at Mill Hill we believe wellbeing can simply be defined as being well; in body, mind and 
spirit. Whilst we can define the term easily, we acknowledge that achieving such a state is difficult and 
maintaining it is even harder, especially when dealing with the day to day pressures and expectations 
from peers, family members, teachers, exams and social media, to name only a few. With this in mind, 
we have created numerous support avenues for our pupils to access to assist them to keep 
themselves mentally and physically well. All pupils are educated on how best to look after both their 
physical and mental health throughout their time with our focus on wellbeing embedded in all that 
we do from PSHE, the Tutor Programme, Assemblies and Chapel to Whole School initiatives. 

To ensure pupils have a quiet space to go during the day should they need a moment away from the 
hustle and bustle of a busy school day, pupils have access to The Wellbeing Wing. The Wing is a new 
‘hub’ of support that can be accessed by all. Located at the end of the School House building, next to 
the Peter Collinson Heritage Garden, it is a calm and quiet space which pupils have remarked 
'doesn’t feel like you’re in School at all'. Here is where the Wellbeing Room can be found, alongside 
the School Counsellors, The Chaplain and the Assistant Head (Pupil Development & 
Wellbeing. Grouping these key members of staff in one place allows them to be easily accessed 
throughout the day. 

The Wellbeing Room is perhaps the most exciting area in the Wellbeing Wing: packed with plants; 
decorated in calming blues, greens and grey; offering picturesque views of the rolling hills of 
Totteridge and a mural of birds painted by the pupils; with an array of relaxed seating options (with 
the giant bean bags proving very popular. This room offers pupils who need it a time out from the 
demands of school and a chance to gain some headspace through completion of mindfulness 
exercises, colouring, meditation, prayer or, simply through just sitting quietly and still. Pupils can 
access this room by invitation before and after school, at break time and during lunch. A new addition 
to the Wellbeing Wing in September will also see pupil groups such as the School Council, LGBT 
Society and Equality Society to name a few, have a dedicated space for meetings and forums putting 
pupil voice at the heart of what we do. The Chaplain also has a space in which he can meet pupils 
and adjoining this is a space which is used for prayer, contemplation or meditation.



Page 35

to Meet Religious and Arrangements Made for Pupils 
Cultural Needs
• The School’s Catering Manager ensures that suitable arrangements for food and drink are met at

appropriate times in the year eg Ramadan, so that Muslim students are able to breakfast and eat well
outside regular School hours.

• Pupils are allowed to observe religious holidays such as Rosh Hashanah and Yom Kippur, and Eid,
with appropriate consent from their Housemaster/mistress/ House Parent. For boarders who are
unable to spend time with their parents/guardians, the School arranges celebrations of special times
of the year, such as Eid or Chinese New Year.

• A prayer room is available for boarders wishing to pray or meditate. There is a voluntary Christian
service in the Chapel every Tuesday lunchtime. In addition, every pupil attends a Chapel Service
weekly, which recognises the diversity of the pupil body, and so aims to provide services that involve
people of all faiths and none.

• Special cultural evenings take place throughout the year, to give other pupils and staff an insight
into different cultures and to celebrate differences, for example, a Chinese evening, a pupil-led
Korean evening, involving food, talks and music, a Russian cultural evening and an African lunch.

• The Catering Manager has sourced authentic Chinese rice cookers to improve the Northeast Asian
pupils’ food experiences and international additions to the menu are frequent in line with pupil
requests through Food Councils.

• A range of social and sporting activities takes place, not just during induction period but throughout
the year, to ensure that pupils of all races, gender and need are able to integrate (happily) and to
feel part of the community. The School recognises that such activities must be regular and
ongoing and staffed by teachers sensitive to minority needs.
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13. Administration
School Fees applicable from 1 September 2020 are as follows:

£

£150.00
£200.00

a. £2,000.00

b.

c.

Description
The non-returnable charge for lodging a Registration Form. 
For UK applicants. 
Or for overseas pupils. 
Payment of registration fees must be made through the online payment portal Flywire 
which provides you with an easy and secure way to make payment. To make a payment, 
please visit flywire.com/pay/millhillregistration

The Acceptance deposit is payable on return of the completed Acceptance Form. A 
term’s fees applicable at the time of entrance (less deposit/s held) will be immediately 
payable by the parents if, for any reason, they cancel their acceptance of a place less 
than a term before entry or the pupil does not join the School after a place has been 
accepted. The Sixth Form Place Acceptance Deposit will be fully refunded if the pupil fails 
to meet the School’s entrance requirements.

Places for 13+ and 14+ including Belmont, Mill Hill Preparatory School. This deposit will be 
repaid as a credit without interest after the final payment of the fees, or other sums due 
to the School on leaving.

Places in the Sixth Form. This deposit will be repaid as a credit without interest after the 
final payment of the fees, or other sums due to the School on leaving.

In addition to the Acceptance Deposit - For parents whose normal residence is outside 
the UK, an Additional Deposit of one term’s Fees applicable to the pupil (in accordance 
with the Fees List) is charged and will be payable on return of the completed Acceptance 
Form.  This deposit will be repaid as a credit without interest after the final payment of the 
fees, or other sums due to the School on leaving.

School Fees
£7,329.00
£9,888.00
£11,689.00

Day including lunch
Weekly Boarding including meals
Boarding including all meals

Registration Fee 

Acceptance Deposit

d.

Per Term   Per Annum

£21,987.00
£29,664.00

£35,067.00
The School Fees also include additional charges for curriculum expenses and additional contributions towards basic sports trips 
and visits. Parents will be notified of any additional charges related to Transportation, co-curricular activities such as residential 
trips, exam charges, lost books, (this list is not exhaustive).The additional charges will be added to the School bill and are payable 
upon receipt of the bill.

A full term's fees may be applicable in accordance with The Mill Hill School Foundation Standard Terms and Conditions 
in the circumstances where a pupil is being withdrawn from the School prematurely and without proper notice.

Free

Insurance 
Person Accident Insurance  

The Foundation prefers that fee invoices be paid by Termly Direct Debit. Payment can also be made by 
direct bank transfer. International parents can also make payments using online portal 
(www.flywire.com).
Each term’s invoice for fees and extras is due for payment by the first day of term. 
Late Payment Charge on Overdue Accounts are applicable in accordance School's Standard Terms 
and Conditions.
For any fee related queries please contact fees department by email to 
fees@mhsfoundation.org.uk 

Notes 
Payment Arrangements:

Due Date:
Late Payments:

Queries:
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EU Pupils
Any pupil with EU nationality will be required to produce evidence of having obtained Pre-settled or 
Settled Status. To qualify for Settled Status, an EU national must have started living in the UK prior 
to 31 December 2020. The deadline for applying is 30 June 2021. The School is happy to help any EU 
boarder apply for Settled Status. 

For more information, please contact our Compliance Manager, Maxine Zeltser on mzeltser@millhill.
org.uk.

Visas
Newland Chase Education (formerly known as The Taylor Partnership) will assist pupils who require a 
Tier 4 (Student) visa. Biometric Residence Permit (BRP).
• Pupils’ BRP Cards will be delivered to the Taylor Partnership Newland Chase Education and then

received by Mill Hill School. The BRP cards for our Boarders will be kept by their House Master/
Mistress/House Parents for safekeeping. Please contact our Compliance Manager for more
information.

Police Registration
• International pupils of 16 years or older with a Tier 4 Visa may be issued with a requirement to

register with the Police. This usually applies to pupils from Afghanistan, Algeria, Argentina, Armenia,
Azerbaijan, Bahrain, Belarus, Bolivia, Brazil, China, Colombia, Cuba, Egypt, Georgia, Iran, Iraq, Israel,
Jordan, Kazakhstan, Kuwait, Kyrgyzstan, Lebanon, Libya, Moldova, Morocco, North Korea, Oman,
Palestine, Peru, Qatar, Russia, Saudi Arabia, Sudan, Syria, Tajikistan, Tunisia, Turkey, Turkmenistan,
United Arab Emirates, Ukraine, Uzbekistan or Yemen.

• The Mill Hill School Foundation has registered with OVRO (Overseas Visitors Registration Office) at
323 Borough High Street, London SE1 1JL to be part of the ‘Interim Registration Process.’ Usually it
is necessary for a pupil to register with the Police within seven days of arrival in the UK. The ‘Interim
Process’ means that once a pupil has arrived at School, their registration is perceived as having been
completed, since the School is undertaking the process on their behalf. The seven-day requirement
therefore does not apply.

• Under a new arrangement with the OVRO, the Police have agreed to visit the School to complete
the Registration Process for pupils requiring Police Registration. Those pupils who are required to
register with the Police will be given sufficient notice of the date of the Police visit and will be
expected to attend with all the required documents. If a pupil fails to attend, their Guardian will be
required to arrange the police registration for them via the OVRO website. Please note that these
arrangements may vary due to the Covid-19 crisis. Please contact our Compliance Manager, Maxine
Zeltser on mzeltser@millhill.org.uk for more information.
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Services Offered by the School Office
• Visa letters – the School Office will provide a letter stating that the pupil is studying at Mill Hill School 

to extend their visas.
• Bank letters – the School Office will provide a similar letter to the above so that the pupil may open 

a bank account.
• Any mail received will be put into the Housemaster/mistress/House Parent’s pigeonhole.
• If a parcel is received it will be delivered to Reception at Mill Hill School and then redistributed to 

the relevant Boarding House.
• Biometric Residence Permits (BRPs) – these are sent to our Compliance Manager by Newland Chase 

Education and will then be held by the pupil’s House Master/Mistress/House Parent.

School Policies
School Policies are available on our School website at millhill.org.uk/policies-procedures and on
request from the School Office by email address free of charge. 

• Accessibility Policy

• Admissions Policy

• Anti-Bullying and Harmful Peer Relations

• Anti-Bribery Policy

• Attendance and Punctuality Policy

• Concerns and Complaints Policy

• Data Protection Policy

• Disability Policy

• Equal Opportunities Policy

• Expulsion, Removal and Review Policy

• First Aid Policy

• MHS Expectations and Standards Booklet
Guidance

• MHS Promoting Positive Behaviour Policy

• MHS Curriculum Policy

• Policy to Safeguard and Promote the Welfare
of Children who are pupils in the Foundation

• Relationships and Sex Education Policy

• Smoking, Alcohol, Drugs and  Other
Substance Abuse Policy

• Special Educational Needs (SEND) Policy
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Instilling values, inspiring minds 
millhill.org.uk

Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS

020 8959 1221 
millhill.org.uk

Follow us  
@MillHillSenior  




