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Day & Boarding
DAY, WEEKLY AND  
FULL BOARDING  
PLACES AVAILABLE

Co-educational
FOR AGES 13–18

10 miles
FROM CENTRAL LONDON 
WITH EASY ACCESS TO 
UNDERGROUND AND 
MAIN LINE STATIONS

GCSE & A Level 
WITH A WIDE RANGE 
OF OPTIONS

120+
ACRES OF GROUNDS 
AND FACILITIES

2021 Academic 
Results
A Level: 66% A*/A; 89% A*-B 
GCSE: 73% 9-7; 99% 9-6

Part of the  
Mill Hill School 
Foundation
EDUCATING GIRLS AND 
BOYS FROM 3–18

INTRODUCTION

We are looking to appoint a cover supervisor to 
cover lessons and duties for absent staff across all 
subject areas. The post holder will work under the 
direction of the Deputy Head (Academic) and will 
ideally be flexible, well organised and have 
excellent communication skills.

Closing date for applications: 9.00am on Monday 
31 January 2022

Key facts about Mill Hill School



The Mill Hill School Foundation Ethos
The Mill Hill School Foundation educates  
boys and girls from 3–18, seeking to equip 
them for life, both now and in the future.  

Our stimulating academic environment and 
numerous activities outside the classroom 
encourage learning and personal growth.  
We are committed to the development of 
every pupil and believe that our friendly and 
supportive community helps this to happen.
We seek as a Foundation to instil a love for 
learning which will last a life time whilst balancing 
this with a readiness to embrace change.

THE SCHOOL

Mill Hill School 
Founded in 1807, Mill Hill School is an 
independent co-educational boarding and day 
school with 885 pupils aged between 13 and 18, 
of whom 350 are in the Sixth Form. The School 
is one of five in The Mill Hill School Foundation, 
which comprises a Pre-preparatory, Preparatory 
and Senior Schools as well an on-site 
International School and Cobham Hall in Kent.

We are situated in a magnificent 120-acre 
parkland campus on the edge of the North 
London Green Belt, providing a wonderful 
environment in which to work. The School is 
very much a community, particularly given the 
central importance of boarding: we are unusual 
for a London school to be offering full and 
weekly boarding, with over 180 boarding pupils.

We are committed to the on-going professional 
development, and wellbeing, of all our teaching 
and support staff as well as the full induction 
and training of all new staff.



While this list is not exhaustive and may be 
subject to evolution over time, the principal 
requirements of the post are as follows:

• To supervise classes when their regular
teachers are not available

• To set and oversee work as provided by the
regular teacher or the Head of Department

• To maintain a productive working
atmosphere within classes

• At relevant times, to assist in the
invigilation of examinations and admissions
tests

• To understand that a flexible approach is
needed and that deployments may change
at very short notice

For the right candidate, some lesson cover 
duties may be replaced or supplemented by 
other work in the School, such as form tutoring, 
a small amount of academic teaching or taking 
Games and/or Activities. If you feel you have 
particular skills or abilities that may be useful, 
please clarify these in your letter of application.

Remuneration

The basic annual salary will be £20,046. In 
most instances, any supplementary or 
alternative work taken on as part of a Cover 
Supervisor’s overall duties in the School will 
attract additional pay at rates in keeping with 
the nature of the additional responsibilities.

JOB DESCRIPTION FOR 
A COVER SUPERVISOR



The successful candidate will be able to demonstrate 
the following: 

• Awareness, understanding and, ideally, experience
of issues relating to safeguarding the health,
welfare and safety of children

• High personal and professional standards

• Positive working relationships with colleagues and
the ability to work as a member of a team

• Excellent time management, organisational and ICT
skills

• Ability to take responsibility and to show initiative

• Ability to form and maintain appropriate
relationships and personal boundaries with
children and young people

• Motivation to work with children and young people

• Positive attitude to managing behaviour in the
classroom

PERSON SPECIFICATION



If you would like to apply for this role, please
download the application form from the
School website, Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed  in 
full and returned to applications@millhill. org.uk 
by 9:00am on Monday 31 January 2022.

 Please note that we are unable to accept 
applications unless they are made on our own 
application form. Due to the large number of 
applications the School receives, please be 
aware that only shortlisted candidates will be 
contacted to be invited for an interview.

Should you require any further  
assistance, please contact us via email 
applications@millhill.org.uk

The Mill Hill School Foundation and its staff are 
committed to safeguarding the welfare of 
children. The School is registered with the DBS 
and successful applicants will be required to 
complete successfully the Disclosure 
procedure at the Enhanced level. It is an 
offence for any person barred from working 
with children to apply for this post. 

The Mill Hill Foundation is committed to Equal 
Opportunities and welcomes applications 
from all sections of the community.
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HOW TO APPLY

https://www.millhill.org.uk/application-form/


Instilling values, inspiring minds 
millhill.org.uk

Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS

020 8959 1221 
millhill.org.uk

Follow us  
@MillHillSenior




