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The Chief Executive, and the Heads of Mill Hill School and The 
Mount, Mill Hill International, with the Governors of The Mill 
Hill School Foundation, are seeking to appoint a Mill Hill School 
Foundation Head of Boarding. The appointee will be a dynamic 
and collaborative educator with the academic credentials, pastoral 
vision and leadership qualities to inspire the Mill Hill boarding 
community. A person of exemplary experience and quality is 
required who will bring imagination and innovation to the 
Schools’ Senior Leadership teams.  

The successful candidate will ideally take up the post in 
September 2020. 

Closing date: 10.00am on Monday 2 March 2020

INTRODUCTION

Key facts about Mill Hill School

The Mill Hill 
School Foundation
FOR AGES 13-18

Co-educational  
FOR AGES 3-18

10 Miles 
FROM CENTRAL LONDON

Location
150+ ACRES OF GROUNDS 
AND FACILITIES

Day & Boarding
FIVE BOARDING HOUSES



Founded in 1807, Mill Hill School is an 
independent co-educational boarding and day 
school with 780 pupils aged between 13 and 18, 
of which 286 in the Sixth Form. Newly opened 
in September 2015, The Mount, Mill Hill 
International is a co-educational boarding and 
day school with just under 100 pupils aged 
between 13 and 17 and offers a traditional British 
education and academic curriculum up to 
GCSE with specialist EAL teaching. The Schools 
are both part of The Mill Hill School Foundation, 
which comprises Prepreparatory, Preparatory, 
Senior School and International School. 
Situated in a magnificent parkland campus on 
the edge of the North London Green Belt, The 
Mill Hill School Foundation provides a 
wonderful environment in which to work. 

The Mill Hill School Foundation Ethos
The Mill Hill School Foundation educates boys 
and girls from 3-18, seeking to equip them for 
life, both now and in the future. Our 
stimulating academic environment and 
numerous activities outside the classroom 
encourage learning and personal growth. We 
are committed to supporting the 
development of every pupil and believe that 
our friendly and supportive community helps 
this to happen. We seek as a Foundation to 
instil a love for learning which will last a life 
time whilst balancing this with a readiness to 
embrace change. We are committed to the 
on-going professional development of all our 
teaching and support staff as well as the full 
induction and training of all new staff.

THE SCHOOLS



Set within a wonderful 150-acre campus, our 
five purpose-built Boarding Houses provide 
the space for 195 full and weekly boarders. 
Pupils are welcomed from many backgrounds 
and locations in the UK and around the world. 
While three of our Boarding Houses are co-
educational, we have two new smaller single 
sex Boarding Houses for girls and boys housed 
separately. The Boarding Houses are shared 
between boarders from Mill Hill School and 
The Mount, Mill Hill International with a close 
working relationship existing between the 
Senior Leadership of both schools.

While our Houses are suffused with rich 
history, our boarding model is modern and 
non-hierarchical. Every boarder’s voice is 
heard, and our staff are dedicated to 
replicating a family atmosphere in which 
tolerance, empathy and mutual endeavour are 
always to the fore.

The wider boarding community comes 
together for breakfast, supper and a variety of 
evening and weekend activities, society 
meetings and creative academic workshops in 
addition to the weekly Games programme. Our 
boarders enjoy the independence of living 
away from home and, with London on our 
doorstep, are enriched by the cultural 
opportunities, activities, sports and trips such 
a vibrant multicultural city provides.
The appointee to the role of Head of Boarding 
will hold overall responsibility for the 
management of the boarding community 
across the Foundation. With the quality of the 
pastoral care and boarding rated as excellent 
in the 2012 Integrated ISI inspection, and fully 
compliant in the 2015 Interim Boarding 
Inspection and the 2017 Regulatory 
Compliance Inspection, we continue to aim for 
the highest standards in this area of school life.

BOARDING
The Post
We are seeking to appoint an outstanding 
candidate for the role of Head of Boarding to 
start in September 2020. As well as having 
Boarding School experience, he or she will need 
to possess expert knowledge of pastoral care 
and welfare within a boarding setting. Expertise 
of safeguarding and compliance will be essential. 

Line Management 
The postholder will report to the CEO of The Mill 
Hill School Foundation but will also report 
routinely to the Heads of Mill Hill School and The 
Mount, Mill Hill International and will work closely 
with the Deputy Heads (Pastoral) from both 
schools. 

The Boarding Teams
The Boarding Team consists of Housemasters, 
House Parents, Graduate Assistants, Matrons, 
Resident Tutors, Visiting Tutors, Housekeeping 
staff and the Medical staff.



Strategic
• Plan, develop and participate in the

Co-Curriculum, Weekend programme,
including trips and social events to enrich the
school life of the boarders, and develop their
life skills, and ensure that the boarders are
making best use of the programme, ensuring
an enriching boarding experience.

• Ensure that boarding staff are being
supported by CPD and training to develop
them in role, encouraging the use of BSA and
other relevant courses to enhance the
professionalism of the team.

• Be responsible for the appointment of all
boarding staff.

• Have oversight of the Boarding SEF and the
planning and delivery of the Boarding
Development Plan and the NMS Self
Evaluation and Evidence File.

• Be responsible for the annual review and
update of the following Handbooks: Boarding
Handbook, Guardians’ Handbook, Boarding
Staff Handbook and Individual Boarding
House Handbooks.

• Oversee the strategic refurbishment and
development of the Boarding Houses. Liaise
with the Estates Manager in maintaining and
adding to the fabric of the houses and in
matters relating to the Maintenance Staff.

• Represent the interests and needs of the
boarding community to the Senior
Leadership Teams and the Governors and
play a leading advisory role in the long-term
development of boarding.

• Produce a Boarding ‘Annual Report’ for the
Heads, CEO and Governing body including
management and welfare targets for the
coming year.

Management responsibilities
• Oversee the work of the Heads of Houses

(Housemasters, Housemistresses and House
Parents) and meet with them regularly to
discuss boarding matters to ensure
consistency between Houses, particularly in
relation to Boarding Regulations and welfare
issues.

• Lead and manage all members of the
boarding staff, including the Heads of
Houses, Matrons, Resident Tutors and
Visiting Tutors, ensuring they have a clear
statement of their roles, duties and
responsibilities, and provide for a periodic
review of their performance.

KEY RESPONSIBILITIES
• Ensure that all members of the boarding staff

are familiar with relevant key School’s policies
and are aware of the appropriate response
needed in these areas.

• Oversee the training of Boarding Monitors and
Prefects to ensure consistency across the
Boarding Houses.

• Ensure that boarding staff, parents and pupils
understand the aims and objectives of
boarding and the principles on which
community life in the Boarding is based.

• Monitor effective communication by all houses
through a variety of mediums (e.g. house
newsletter, social media, emails) to ensure
positive relationships with parents, guardians
and boarding are maintained.

• Run the induction programme for all new
Heads of House and oversee the induction for
all other boarding staff to ensure a successful
transition into post.

• Plan, implement and review structures of staff
supervision to ensure the safety and security
(including emotional) of all pupils at all times
when they are in the School’s charge
(including meal times, night times. weekends
and on excursions), and to ensure adequate
arrangements for ‘back up’ cover are in place.

• Complete house audits, and by conducting
weekly house visits, boarding walks and in
other ways monitor the quality of boarding
across the School, providing support and
intervention where necessary.

• Lead Housemaster/ Housemistress and House
Parents meetings and other relevant meetings
as required.

Health, Safety and Welfare
• Ensure that the individual circumstances,

needs, strengths and weaknesses of each
pupil are identified and known by staff as
needed, so that individual opportunities,
talents and potential are developed and
maximised.

• Ensure that the condition and supervision in
evening prep are conducive to effective
academic progress.

• Oversee the House teams to keep suitable
records of pupils’ progress, welfare, health,
emotional problems, achievements and
misconduct and to provide such reports and
references as may reasonably be required.



• Keep the Heads, and other appropriate
staff, informed of pastoral issues relating
to any pupil in the boarding community
and manage these in conjunction with
the Deputy Heads.

• Inform and consult with the Deputy
Heads of serious pupil breaches of
discipline and maintain a record of
sanctions awarded.

• Work alongside the Deputy Heads and
other relevant staff to ensure effective
systems of communication are developed
between boarding and the two Schools
to support the personal and academic
development of all pupils.

• Work with the boarding staff to ensure
consistency across all Boarding Houses in
the application of the Positive Behaviour
Policy (including interventions, rewards
and sanctions) to ensure the pastoral
well-being of all boarding pupils.

• Ensure a visible and active presence in
the boarding community and houses in
order to develop a relationship with all
boarders.

•

•

Ensure medical matters are dealt with
appropriately, liaising with the Medical
Centre and the pupils’ parents and
guardians as appropriate.
Work with the Boarding Teams to ensure
high levels of personal hygiene and
tidiness are maintained and are
consistent across all houses; encourage
pupils to adopt a healthy lifestyle,
developing age appropriate strategies
where necessary.

• Oversee fire practices in boarding time
in accordance with the Foundation’s
policies and maintain a record of fire
practices.

• Ensure that boarders’ views are secured
on a regular basis through
questionnaires and Boarders’ Council
Meetings.

Administrative responsibilities
• Have secure and up to date knowledge 

of the inspection requirements for 
boarding and take the lead in ensuring 
that all Boarding Houses maintain a level 
of ‘inspection readiness’ at all times.

• Ensure the Schools’ compliance with the 
regulatory requirements of the National 
Minimum Boarding Standards.

• Be familiar with, and develop further, a 
working knowledge of relevant 
legislation.

• Ensure that all appropriate registration/
attendance/absence records are kept for 
all boarders including signing in and out 
of the Houses and clear whereabouts of 
boarders during weekends.

• Oversee the placement of pupils to 
Boarding Houses.

General
• Keep the Heads and CEO up to date with

key developments in local, national and
international boarding.

• Ensure that the Boarding House
accommodation is fit for purpose, is well
looked after by the boarders, and is well
managed by staff so that it creates a
homely and stimulating environment
which is routinely updated.

• Be responsible for the effective
management of the Boarding House
budget.

Foundation Wide Responsibilities
• Carry out the responsibilities which lie 

with a member of the Senior Leadership 
Teams in Mill Hill School and The Mount, 
Mill Hill International.

• Support the Heads in the promotion of 
the Schools to prospective parents and 
pupils.

• Promote effective links between the 
Schools and the local community.

• Carry out teaching duties as required.



• Proven and highly successful experience in
school leadership either as a Head of
Boarding or an outstanding Housemaster or
Housemistress

• An interest in educational research and
keeping up to date with current
developments and ideas

• A visible and effective presence in the school
community, setting an example in personal
interactions between colleagues and pupils

• A collegiate and collaborative team player
capable when necessary of fair and decisive
judgement; with the ability to motivate,
influence and inspire staff, pupils and parents

• A supportive style with others which is
personable, approachable and tactful; an
ability to appreciate skills and qualities in
others and be committed to staff
development

• An ability to think innovatively, strategically,
and be able to problem solve; show initiative
and encourage initiative in others

• A confident public speaker able to champion
boarding in a range of public forums

• An ability to handle a large volume of varied
work with precision, and appropriate skills of
prioritisation

• A sense of humour

PERSONAL SPECIFICATION

Essential 
• Graduate with QTS
• Experience of working in a boarding school
• Inspirational practitioner in any subject

Desirable  
• Higher degree in management or educational

leadership
• Experience in marketing a school

Remuneration 
• There will be a competitive salary package for 

this role. Accommodation on site may be 
available for the appropriate candidate. Fee 
remission is also available at Belmont and Mill 
Hill School.

Successful candidates are likely to be able to 
demonstrate the following key qualities:



.

If you would like to apply for this role, please
download the application form from the
School website, Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed 
in full and returned to 
applications@millhill.org.uk by 10.00 am on 
Monday 2 March 2020. Please note that we 
are unable to accept applications unless they 
are made on our own application form. All 
applications will be acknowledged by email.

Preliminary interviews will take place at the 
Mill Hill School Foundation in the week 
commencing 9 March. 

 Final interviews will take place in the week 
commencing 16 March.

Should you require any further  
assistance, please contact us via email 
applications@millhill.org.uk

The Mill Hill School Foundation and its staff 
are committed to safeguarding the welfare of 
children. The School is registered with 
the DBS and successful applicants will be 
required to complete successfully the 
Disclosure procedure at the Enhanced level. 
It is an offence for any person barred from 
working with children to apply for this post.

The Mill Hill School Foundation is committed 
to Equal Opportunities and welcomes 
applications from all sections of the 
community.
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HOW TO APPLY

https://www.millhill.org.uk/application-form/


Instilling values, inspiring minds 
millhill.org.uk

Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS

020 8959 1221 
millhill.org.uk

Follow us  
@millhillsenior




