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Dear Applicant  

Thank you for your interest in the position of Head of Music. 

Cobham Hall is a currently at an exciting stage in its development, having recently become part of the Mill Hill 
Foundation. We are seeking a dynamic and ambitious Head of Music who has the creative presence to raise the 
profile of music in all areas by bringing fresh ideas and ambition to the role. It will be an opportunity to make an 
impact from the start. 

Responsible for the management of all aspects of music within the School, including the academic and co-cur-
ricular provision, the Head of Music will ensure a broad and engaging curriculum as well an exciting and varied 
programme of concerts. They will have the passion and commitment to ensure that students of all abilities fulfil 
their musical potential. The successful candidate will also be expected to develop productive relationships with 
parents, students, local schools and professionals beyond the School itself and in the wider community.  

Experience of directing ensembles and the ability to accompany pupil performances on the piano is an important 
aspect of this post. The ability to teach Voice and/or Piano is desirable. 

This is an exciting opportunity for a teacher in the early stages of their career to gain leadership experience, or 
for a more experienced teacher wishing to work with small class sizes in a nurturing and friendly environment. 

We hope that this information will provide you with the information you need however, should you wish to dis-
cuss the position further do not hesitate to contact us via email, vacancies@cobhamhall.com, or by telephone on 
01474 823371. 

Yours sincerely  

Dr Patrick Drumm
Director of Studies

Pay and Benefits

Cobham Hall has its own pay scale, and salary is dependent on experience. The School also offers:  

• Teachers’ Pension Scheme.
• An opportunity to develop your leadership skills with an eye towards senior leadership.
• Comprehensive induction and on-going opportunities for Professional Development.
• Enthusiastic students, willing to learn.
• Small class sizes.
• Use of the School fitness room, tennis courts and swimming pool.
• Free onsite parking.
• Lunches and refreshments provided.
• Access to 150 acres of Grade II designed parkland.
• Staff members are eligible for up to 50% fee remission.
• Accommodation may also be available.

Contact Time

Students at Cobham Hall are provided with 60 hours of timetabled lessons every fortnight. Staff are provided 
with 20% PPA. Maximum contact time is therefore 48 hours per fortnight. In addition, full-time staff are expected 
to work up to eleven Saturdays a year between 9.15am and 12.35pm. The School is in session 33 weeks per year.
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Music at Cobham Hall

At Cobham Hall we celebrate the individual, their unique personality, talents and interests. A Cobham Hall education 
is about developing the whole individual and providing opportunities for students to flourish within and beyond the 
classroom; to become a successful learner and well-rounded individual who is excited to take the next steps in their 
learning journey. 

Music is an integral part of School life and Cobham Hall is passionate about offering every student the chance to 
express themselves creatively through performing and other musical opportunities. The Department offers a wide 
range of musical experiences and performance opportunities throughout the year, including chamber concerts as 
well as larger-scale events such as musicals or joint ventures with Mill Hill School. In addition to making professional 
recordings, there have also been several music tours abroad which have seen students perform in inspiring venues 
across Europe. 

Housed in its own building, with two teaching rooms and 12 practice rooms, Music is taught at all levels in the 
School. In Years 7, 8, and 9 Music is compulsory and covers a range of genres through performing, composing, and 
appraising. At GCSE, students follow the Edexcel specification and Eduqas at A Level. A number of instrumental les-
sons take place each week by visiting music teachers who offer a range of instruments and we are looking to develop 
this further. 

“Positivity is a hallmark of learning at Cobham Hall as pupils engage fully with
their teaching and learning across a range of disciplines...”

- ISI Report -



Job Description

Reports to: Head of Faculty

The Head of Music is responsible for carrying out the following duties: 

Direction and Development

• Help to establish the School as a centre of excellence for music, developing our reputation for choral singing
in particular.

• Develop, deliver and monitor stimulating and appropriately resourced schemes of work and concerts which
are in accordance with the interests, abilities and needs of the students.

• Organise, develop, and promote co-curricular activities in Music.

Leadership and Management of Others

• Recruitment and management of a team of visiting music teachers.
• Manage the submission of students for external examinations.
• Appointment and support of music scholars. Develop and lead an exciting Music Scholarship Programme that

challenges, enthuses, and supports our Music Scholars.
• Organise the provision of instruments, their maintenance and repair, including rentals and purchases for

students and School use.
• Prepare the annual budget, determine in conjunction with the Head of Faculty spending priorities and

keeping spending within budget.
• To be jointly responsible for the devising, rehearsing and musical direction of School musicals in liaison with

the Drama Department.
• Maintain co-operative relationships with parents and students, ensuring that accurate information is provided

on Departmental events, rehearsals and concerts.
• Contribute to School assemblies.
• Manage the arranging of individual instrumental, singing, and theory lessons, ensuring these are timetabled

and administrated effectively and also communicated to parents, teachers and students accordingly.

Teaching and Learning  

• Teach music to students across the full ability and age range.
• Teach Voice and Piano lessons

External Links

• To be responsible for the staging of concerts and for the musical contribution to other whole school events.
• Manage and develop outreach programmes with local schools, organisations, and facilities.
• Actively promote the musical life of the School beyond the School community.
• Establish and develop external links and partnerships as part of any Outreach schemes or with professional

bodies/organisations.



Cobham Hall Teaching Responsibilities

Teaching and Learning:

• Engage with colleagues in realising Faculty aims and objectives.
• Contribute to raising standards of student attainment.
• Monitor and track the progress of students by setting appropriate assessments in line with Faculty policy.
• Be a role model for students, inspiring them to be actively interested in your subject.
• Set ambitious, yet realistic, targets for students and encourage them to achieve their academic potential.
• Ensure that teaching rooms constitute a well-ordered and educationally stimulating environment.
• Demonstrate a willingness to engage with ICT resources to deploy this resource to enhance teaching and

learning and assist colleagues to do likewise.
• Maintain discipline in accordance with the School procedures, and to encourage good practice with regard to

punctuality, behaviour, standards of work and prep.
• Be familiar with the SEND Code of Practice for identification and assessment of Special Educational Needs and

keep appropriate records.
• Monitor and support the mental health needs of students.
• Undertake assessment of students as requested by external examination bodies, curriculum areas and School

procedures.
• Setting, marking and moderating of scholarship and examination papers and invigilating examinations as

required. Maintain accurate and up-to-date records of all assessed work.
• Adhere to School policies.
• Attend and participate in staff and Faculty meetings and take part in assemblies and scheduled co-curricular

activities e.g. visits, clubs, matches, rehearsals, trips, lectures, special events or performances as required.
• Contribute to the production of curriculum booklets, display material, etc, for Parents’ Meetings and Open

Mornings. Promoting good public relations between the School and the public; particularly with present and
prospective parents and the local community.

• Support the competitive Houses.
• Attend parents’ meetings and major School functions.
• Contribute to the Saturday morning academic programme as directed by the Head of Faculty or senior staff.
• Provide cover for absent colleagues when necessary.
• Complete all reports in a professional and timely manner, ensuring that they convey accurate, meaningful

information.



Staff Development  

• Continue personal development in the relevant areas including teaching practice, subject knowledge, and
teaching methods. Regularly reviewing own practice, setting personal targets and taking responsibility for
own development.

• Engage actively in the Performance Management process.
• Participate in whole School INSET programmes.
• Be a Form Tutor if required.
• Liaise with the relevant pastoral leaders.
• Check that information required by various internal and external bodies is produced within the given time

scale and is of excellent quality.

Leadership: Vision and Values  

• Lead by example, providing inspiration and motivation.
• Ensure equal opportunities for all.
• Drive up educational standards, promote life-long learning and continually improve outcomes for all.

Leading and Managing Others and Self  

• Develop and maintain a culture of high expectations for self and others.
• Maintain high professional standards of attendance, punctuality, appearance, conduct and positive,

courteous relations with students, parents, colleagues and visitors.
• Demonstrate a flexible approach in the delivery of work. Consequently, the postholder may be required to

perform work not specifically identified in the job profile but which is in line with the general level of scope,
grade and responsibilities of the post.

• Undertake such other duties as are commensurate with the post and which may reasonably be required by
the Head of Faculty and/or Headmistress.

Health and Safety  

• The post holder shall ensure that the duties of the post are undertaken with due regard to the School’s Health
and Safety Policy and to their personal responsibilities under the provisions of the Health and Safety at work
Act 1974 and all other relevant subordinate legislation.

• Undertake all duties with due regard to the provisions of Health and Safety regulations and legislation, Data
Protection/GDPR, Equal Opportunities policy and Use of ICT policy.

• Work within the School to ensure a safe working environment for staff, students and visitors.
• Register when present in School.



Safeguarding 

• Comply with the School’s Safeguarding Policy to ensure the welfare of students.
• Be committed to safeguarding, child protection and promoting the welfare of students and expect all staff

and volunteers to share in this commitment, recording and reporting all concerns to the appropriate person
and disclosures to the relevant professional.

• Be keenly aware of the responsibility for safeguarding students and to help in the application of the
Safeguarding and Safe Practices policy within the School.

Additional Requirements  

• Demonstrate a flexible approach in the delivery of work. Consequently, the postholder may be required to
perform work not specifically identified in the job profile but which is in line with the general level of scope,
grade and responsibilities of the post.

• Undertake such other duties as are commensurate with the post and which may reasonably be required by
the Head of Faculty and/or Headmistress.

Interview 

The interview process for this post will include: 
• An interview with the Headmistress, Deputy Headmistress and Director of Studies.
• Meet the Head of Faculty and other members of the Arts Faculty.
• Teaching a classroom Music lesson.
• Directing a short ensemble rehearsal.

Lesson Observation 

Lessons at Cobham Hall are one hour long. Candidates will be sent details of the lesson and rehearsal, along with any 
other appropriate information in advance. 



Person Specification

Criteria Essential Desirable

Experience of teaching Music from Key Stage 3 to A Level √

Excellent subject knowledge with relevant degree √

A willingness to contribute to the co-curricular life of the School √

Strong planning and organisational skills, with the ability to show initiative 
and take decisions 

√

Evidence of ability to effectively lead and manage teaching and non-teaching 
staff 

√

Strong keyboard skills √

Ability to teach Voice and/or Piano √

Evidence of having engaged in whole school development √

Understanding of national and examinations requirements of the subject √

Excellent communication skills √

Evidence of having personally introduced strategies which have brought 
about improvements in student progress and attainment 

√

Experience of leading co-curricular groups / ensembles / productions √

Excellent knowledge of the role of Music in the 21st Century curriculum √

A passion for Music √

Ability to inspire and relate effectively to students √

To be able to use ICT/Music Software appropriately to support learning √

Closing date for applications: 9.00am, Friday 10 June 2022.

This position is to commence September 2022 or possibly January 2023.

The School is an equal opportunities employer. We are committed to safeguarding and promoting the welfare of 
children ang young people and expect all staff and volunteers to share this commitment. Successful applicants 
are subject to a DBS check.



“The quality of the pupils’ personal development is excellent.”
- ISI Report -

Cobham Hall is housed in a beautiful Grade 1 listed Tudor mansion built in 1584 and was at one stage home to the 
Ashes of cricketing folklore. The School is otherwise set in 150 acres of tranquil 18th Century park landscape in the 
pretty village of Cobham in Kent.

The School is within half an hour of central London via the High Speed train service from Ebbsfleet International to 
London St Pancras and within an hour of the Channel ports of Dover and Folkestone by car.  

Cobham Hall was founded in 1962 and is a single sex Boarding and Day school for girls aged 11 to 18. It is a member 
of the Round Square network of schools and indeed when it became a member back in 1971 was, at the time, the first 
all-girls’ school to join the network.

The Round Square IDEALS are central to the School’s ethos, helping each student to realise that “there is more in 
you than you think”: the School’s motto. There is a high commitment to the personal wellbeing of each student and
Cobham Hall is recognised as a leading innovator in this area.

The School’s aim is to ensure that students leaving Cobham Hall are young individuals who can step into the world with 
confidence in their abilities, who are eager to embrace opportunities, and who have an understanding and practical 
experience of working alongside people from different backgrounds and cultures.

Our small class sizes ensure that each student is able to be supported on their educational journey and enables lessons 
to be dynamic and engaging. 

For further details about Cobham Hall please refer to the School’s website, www.cobhamhall.com, where full details of 
our most recent ISI Inspection Report (2021), along with the 2019 CReSTeD report can be found. In summary, the two 
key areas of the ISI report were found to be excellent and good, and the School also received a very positive CReSTeD 
report. 

The School is an equal opportunities employer. We are committed to safeguarding and promoting the welfare of 
children and young people and expect all staff and volunteers to share this commitment. Successful applicants are 
subject to a DBS check.

Information about Cobham Hall

http://www.cobhamhall.com




Cobham, Kent DA12 3BL, United Kingdom
Tel: +44 (0)1474 823371 

vacancies@cobhamhall.com
www.cobhamhall.com

There is more in you than you think




