Grounds Manager
Candidate Information Pack

INTRODUCTION

The role of the Grounds Manager is to take
responsibility for, and direct the work of, the Grounds
team. He/she is to ensure that the School grounds,
gardens and outdoor sports facilities are appropriately
maintained, ready for use and attractively presented. In
addition, the team supports the Premises Team in
furniture moves needed for various functions and school
events.
Closing Date for applications:
9am on Tuesday 4th June 2019
Key facts about this role

Contract type
PERMANENT, FULL
TME, FULL YEAR

Hours
40 HOURS PER WEEK,
FLEXIBILITY IN WORKING
ARRANGEMENTS WILL BE
REQUIRED

Reporting to

Salary

ESTATES MANAGER

£COMPETITIVE

Holidays

Pension

25 DAYS ANNUAL LEAVE
PLUS STATUTORY BANK
HOLIDAYS

CONTRIBUTORY
STAKEHOLDER PENSION
SCHEME

THE SCHOOL
The Mill Hill School Foundation
Educating boys and girls from aged 3–18, seeking to equip them for life, both now and in
the future.
Our four schools are situated in over 150 acres of magnificent grounds on the edge of the
North London Green Belt, providing a wonderful environment in which to work.
We are committed to the on-going professional development of all our teaching and
support staff as well as the full induction and training of all new staff.

MAIN DUTIES AND RESPONSIBILITIES
Sports Facilities

Gardens

> Accurately monitor and assess the state and
use of the Foundation’s sports pitches

> Plan and oversee the design and maintenance of
the School’s gardens, flower beds and recreational
areas taking direction from the SMTs and Heads

> Plan the appropriate maintenance and care of
the Foundation’s Grounds in line with their
condition and carrying capacity
> Put in place performance standards for
maintenance and monitoring of the quality of
pitches, taking account of varied year-round use
and the activities taking place
> Direct the Grounds team to maintain and make
ready for use external sports facilities and grounds
(including artificial playing surfaces, netball courts
and any similar resource) as directed in order to
ensure the needs of the School calendar are met
and ensure (as far as possible) that use/availability
is not restricted

> Plan and oversee the maintenance of hedges,
bushes, shrubs and trees as appropriate, liaising
with external contractors where necessary
> Take responsibility for the management of the trees
on the School site including obtaining biannual tree
condition survey and ensuring recommendations are
acted upon.
> Plan for seasonal variations/year-round presentation,
but with a particular emphasis on Foundation Day and
Open Days
> Ensure appropriate maintenance and care of all
non-playing grassed areas
> Ensure the driveways and footpaths are kept
clear of leaves and snow/ice

> Manage the work of the Grounds team in
developing the Foundation’s sports fields and
surrounding areas (including the Astroturf) to a high
standard which reflects the Schools’ ambitions and
aspirations

> Carry out general grounds work and other manual
tasks required around the site

> Liaise with the PE and Sports Departments of the
four Schools regarding the use of the grounds and
all playing surfaces

Furniture Moving
> Supports the Premises Team in high demand
events moving with setting up and breaking down
furniture.

> Provide feedback regarding the condition of
pitches, carrying capacity and any Health and
Safety issues relating to the Sports areas.
> Ensure that work is carried out in a timely manner
to ensure the success of internal and external
events
> Co-ordinate the staffing for external bookings
such as Middlesex Cricket matches
> In conjunction with other key stake holders, plan,
implement and monitor a 5 year Development Plan
for the Sports pitches.

Machinery and Consumables

Planning and Budget Management

> Ensure the routine care, maintenance and
security of all Grounds equipment, maintaining
an inventory of all non-consumable equipment

> Ensure the satisfactory completion of works
programmes set by the Estates Manager

> Take budgetary responsibility for the purchase
of consumable and low cost equipment and
placing orders/purchasing and collecting as
necessary
> Plan and make recommendations for
upgrading or replacement of larger equipment
and machinery necessary for the range of tasks
involved

> Liaise with the DFO and the Estates Manager to
identify and commission major projects
> To oversee the system for the purchase,
control and monitoring of materials.
> Adhere to the Foundation’s financial
procedures; including competitive tendering
and price comparison processes in order to
obtain best value for the Foundation
> To attend the weekly facilities meeting.

Line Management

Compliance

> Set the Grounds team clear daily/weekly
programmes of regular works, managing them to
achieve timely completion and high quality work.

> Be aware of the Foundation’s Health & Safety
Policy and its application to the Grounds Team

> Seek approval from the Estates Manager for
planned overtime for the team

> Be responsible for health and safety risk
assessments, including appropriate monitoring
of trees

> Work alongside the Maintenance and Domestic
teams on shared tasks when required

> Maintain necessary records for inspection
and insurance purposes

> Manage the Grounds teams on a day-to-day
basis including carrying out appraisals, probation
reviews and recruitment of new staff

> Ensure the testing and certification of machinery
and equipment is up to date
> Support, promote and act within the School’s
Safeguarding Policy

NB This list is not exhaustive and you may be required to undertake other duties as required by the
Executive Team. The job description may be amended to meet the needs of the Foundation.

PERSON SPECIFICATION
As the successful candidate, you will have
> Essential - at least 2 years’ supervisory
experience and six years’ grounds maintenance
experience (or ten years in grounds maintenance)
and knowledge of managing grounds and gardens
(sports pitches, amenity grounds and gardens) in
a similar environment.
> Essential - NVQ Level 3 in Amenity Horticulture
plus PA1,2 and 6 Chemical applications certificates
and/or appropriate recognised qualifications in
both disciplines (Grounds and Gardens).
> Proven track record of effective team
management and of meeting the needs of
demanding and varied groups
> Demonstrate a genuine passion for grounds and
gardens maintenance, together with the ability to
put in place practices that guarantee the
Foundation is able to get the very best from its
facilities
> Robust understanding of, and experience with,
the maintenance and development of natural and
artificial sports pitches
> Keen interest in horticulture and garden design,
with an understanding of how to ensure gardens
are attractive and appropriate for a school
environment

Experience and Knowledge
> A full and clean driving licence
> Excellent organisational and planning skills
together with a good understanding of managing
budgets
> Courteous, friendly and approachable, actively
encouraging and supporting staff and colleagues
> Experience of working in an educational setting
desirable but not essential
> Health and safety
> Knowledge of Regulatory legislation for schools
including safeguarding of children
> Ability to maintain confidentiality at all times
> Attention to detail
> Excellent communication skills and good
knowledge of Word and Excel

HOW TO APPLY

1

If you would like to apply for this role, please
download the application form from the
School website. Our Guidance Notes for
Applicants can also be found on the website.
View Online Page

2

3

Your application form should be completed
in full and returned to hr@millhill.org.uk by
9am on Tuesday 4th June 2019.
Please note that we are unable to accept
applications unless they are made on our
own application form. Due to the large
number of applications the School
receives, please be aware that only
shortlisted candidates will be contacted to
be invited for an interview.

Should you require any further
assistance, please contact us via email
hr@millhill.org.uk

The Mill Hill School Foundation and its staff
are committed to safeguarding the welfare
of children. The School is registered with
the DBS and successful applicants will be
required to complete successfully the
Disclosure procedure at the Enhanced
level. It is an offence for any person barred
from working with children to apply for this
post.
The Mill Hill School Foundation is
committed to Equal Opportunities and
welcomes applications from all sections of
the community.

Instilling values, inspiring minds
millhill.org.uk

Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS
020 8959 1176
millhill.org.uk

