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Statement 
 

This Policy operates in accordance with relevant legislation and the guidance given by the Department for 
Education in ‘Behaviour and Discipline in Schools’ (2014) and in compliance with the requirements for children 
with learning difficulties and/or disabilities given in the Equality Act 2010.  
 

Aim 
 

All members of the Belmont community are expected to show respect, care and consideration for each other at 
all times. The school aims to implement effective procedures for rewarding all its pupils wherever possible for 
effort, service and achievement as well as disciplining pupils for unacceptable behaviour. The Belmont 
Behaviour Policy maintains, and builds on the ethos of the school.  
 

We intend to achieve our aim by:  
 

• Promoting high standards of behaviour by the good example set by teaching staff and all other adults 
who work in the school community. 

• Ensuring the school’s expectations are made clear to all pupils.  
• Encouraging pupils to behave responsibly.  
• Fostering a positive, happy, purposeful and safe environment for learning and teaching.  
• Using weekly topics to focus on different aspects of behaviour throughout the year, including guidance 

which helps develop self-awareness and confidence.  
• Acknowledging and rewarding good behaviour.  
• Providing clear guidelines to colleagues on the consistent use of rewards and sanctions.  
• Ensuring that pupils, staff and parents are aware of the rewards and disciplinary referral routes.  
• Ensuring both academic and pastoral issues are considered and dealt with appropriately. 
• Belmont School rejects the use of any form of corporal punishment  

 
The Basic School Rules are published in the Parent Handbook and Form Tutors remind pupils of these at the 
start of each school year.  
 
The Belmont Pupil Protocol is included in the termly calendar which is issued to all pupils and parents. It sets 
out the standards of good behaviour that are expected and Form Tutors are asked to go through it with 
pupils at the start of every term. The Belmont Pupil Protocol is reviewed by the School Council every two 
years in line with the Behaviour Policy. 
 

Guidelines for staff on the use of rewards 
 
At Belmont, emphasis should always be on the positive approach of encouragement and praise, rather than the 
negative one of criticism and punishment. Praise is given in many ways with greater emphasis placed on the 
effort rather than the outcome. These include the following: 
 

Verbal Praise 
Recognition in 

newsletters and 
assemblies 

Parents Day Recognition 
Headmaster’s Gold 

Commend + postcard 
home 

Good Signatures 
Selection as a school 

Prefect 
House Awards 

Sports Star of the 
Fortnight 

Commends Heads Effort Awards Badges House Colours 

 
Prizes 

 
Work Displayed 

Captaincy in Sport 
Selection as House 

Captains, Vice Captains 
and Games Captains 

Certificates and Badges 
 

Cups and Trophies 
Summary of Commends 

communicated home 
School magazine 
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Headmaster’s Effort Awards 
 
• Subject Awards - These are awarded fortnightly to pupils who show excellent progress, or effort in a subject 
area. Two are given out in each year group weekly. The recipients are chosen by Heads of Department after 
consultation with their team.  
 
• Headmaster’s Effort Awards for Citizenship are awarded to a pupil in each class in Final Assembly at the end 
of term. This pupil will have shown consideration and helpfulness to his or her peers throughout the term, or 
made a significant contribution to the wider school community.  
 
• Our aim is to spread the awards out as much as possible without being untruthful about standards. Because 
of this, the Head of Lower School and Heads of Year help to collate and monitor awards.  
 
• Headmaster’s Effort Awards are announced during School Assembly and published in the Weekly Bulletin.  
 
• Pupils receive a subject, effort, resilience or citizenship certificate to keep and commend for their House.  
 

Commends and Good Signatures 
 
Good Signatures 
 
Good signatures are awarded for:  
1. Good work  
2. Effort and improvement  
3. Good behaviour  
4. Helpfulness  
5. Courtesy  
6. Contribution to school life  
7. Good organisation including  
 
In all cases 4 Good Signatures earn a Commend. More than one Good Signature may be awarded for 
outstanding pieces of work. Only in exceptional circumstances should a straight commend be awarded.  
 
In most cases Good Signatures will be noted in pupil’s exercise books. For games they can be recorded on a 
spread sheet in the changing rooms and for some subjects eg. ICT, D&T, Art, Music and Form Time the grid in 
the prep diary can be used. When the pupils receive the Commend the 4 good signatures should be ticked off.  
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Commends 
 
Only in exceptional circumstances should a straight commend be awarded to recognise outstanding effort and 
achievement. 
 
Commends are issued by staff following the procedure below:  
 

1. Commend token issued for exceptional effort by the Belmont staff member 
 
 
 

2. Commend (1 point) added to the schools computer data base by Belmont Staff. 
 
 

 
3. Commend token is added to the pupil’s House collection bin.  

(Lower School Jubilee, Upper School, Library) 
 
 
 

 
4. Class Commend totals are displayed in the Form Room (Optional).  

Each tutor group will nominate a Class Commend Monitor. 
Mid + end of each week reports are produced by ICT support to allow tutors/monitor to update class 

charts 
 
 

 
5. When a pupil achieves a multiple of 20 Commends on their Form chart/the electronic update the tutor 

issues a traditional Commend. This is not added to the schools computer system. This should be 
counter signed by Head of House and the schools Senior Management Team. 

 
 
 

 
6. This traditional Commend is added to the token collector.  

 
AT THE END OF EACH TERM TOTALS FROM SCHOOL BASE AND THE TRADITONAL BONUS COMMENDS 

WILL BE ADDED TOGETHER AND THE HOUSE AVERAGE WILL BE CALCULATED.  
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The schools computer system provides staff the following options for issuing a Commend.  
 

Tutor 

Art 

Classical Studies 

D&T 

English 

English (Reading) 

French 

Geography 

History 

House Carousel 

Computing 

Latin 

Maths 

Music 

Science 

PE/Games 

RE 

Leadership 

Librarian Commend 

Headmasters’ Commend 

Good Belmontian 

Award in Assembly 

Other 

 
 

The Headmasters’ Commend 
 
The Headmaster has the authority to issue a Headmasters’ commend in the form of a gold token. This is given 
by the Headmaster to recognise outstanding behaviour or achievement that is fitting of a good Belmontian. This 
commend token is worth x 3 commends and will be added to the data base by the Heads PA with an 
explanation why it was awarded.  
 
At the end of each term the Deputy Head of Co-Curriculum and Activities calculates the House Average and 
sends the final totals to the Headmaster in preparation for final assembly. 
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Belmont Disciplinary Procedures 
 

General Principles  
1. Sanctions should be used sparingly and should always be fair.  
2. Sanctions should aim to correct inappropriate behaviour.  
3. Sanctions for minor misdemeanours in the first instance are implemented by the subject teacher.  
4. Form Tutors should always be informed of inappropriate behaviour and any sanction given via the 

Conduct Alert System.  
5. Parents should be kept informed of sanctions (if level 1 sanctions are having no impact) and the school 

should try to work in partnership with parents to help to improve children’s behaviour.  
6. All communications with parents should be recorded on the Parent Communication Form. A hard copy 

of this is kept in the child’s file.  
7. If the behaviour of a pupil is considered to be sufficiently extreme, the Head of Lower / Head of Year or 

the Senior Deputy Head (Pastoral) must be informed.  
8. Removing pupils from class - In extreme cases of bad behaviour, where the learning of others or the 

Health and Safety of others is affected, a pupil may be removed from the class room for the duration of 
the lesson. The subject teacher should bear in mind that they have responsibility for all of their class 
and must never leave a pupil unsupervised. Pupils must be accompanied by an adult to either of the 
Deputy Heads, Head of Year or Head of Lower School. 

9. At all times teachers should use their experience and good judgment to decide what action they feel is 
most appropriate, depending on the individual pupil and circumstances. Advice on good classroom 
management can be found in the staff handbook. 

10. The Senior Deputy Head of Pastoral may on occasions put in place additional Pastoral Monitoring 
initiatives i.e. punctuality, listening skills, organisation, manners, uniform. This will focus on 
fundamental expectations for behaviour. Parents will be notified of this through the school bulletin and 
the children will be notified in school assembly.   

Examples of misbehaviour at different levels of seriousness (not an exhaustive list) 
 

Level 1 
Things that children may do on a 
daily basis:  

Level 2 
Things considered unacceptable 
which might arise from time to 
time in lessons, or around the 
school in general:  

Level 3 
Any single act of sufficiently bad 
behaviour (or persistent lower level 
misdemeanours, despite intervention by 
teachers at both levels1 & 2)  
To be reported directly to Senior Deputy 
Head Pastoral by member of staff  

 
• Poor standard of work (due to lack 
of effort)  
• Failure to produce work  
• No prep diary  
• Not in correct uniform  
• Untidy appearance  
• Noisy or unruly behaviour  
• Excessive talking or calling out in a 
lesson Running in the buildings or 
quad  
• No equipment or books for 
lessons, no games kit  
• Careless with property – eg kit bag 
left in quad  
• Late for lessons with no 
reasonable excuse  
 

 
• Persistent poor standard of 
work (due to lack of effort)  
• Persistent failure to do prep  
• Disruption to lessons  
• Insolence, rudeness or 
disobedience  
• Unkindness to other children  
• Inconsiderate or offensive 
behaviour out of lesson time  
• Mobile phones persistently not 
handed in  
• Mobile phones used on school 
premises during school day  
• Continued lower level 
misdemeanours despite previous 
Level 1 interventions by staff  

 
• Wilful damage to classrooms or 
property  
• Physical aggression towards others  
• Blatant refusal to co-operate in lessons  
• Intimidating or bullying other children, 
which could include sexist and racist 
comments  
• Cyberbullying  
• Leaving the school site without 
permission  
• Stealing  
• Entering inappropriate internet sites  
• Truancy  
• Deliberate action that puts the Health 
and Safety of the School Community in 
jeopardy 
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Further notes and explanation of disciplinary systems and procedures  
 

 
Level 1 Sanctions implemented by Subject and Form Tutors 

 
Loss of Privileges may include loss of Golden Time for younger pupils or some minor community service for the 
older pupils. First Break or Lunchtime detentions should not involve an early lunch for the pupil and are always 
supervised by the subject teacher or form tutor.  
 

Conduct Alerts 
 

Conduct Alerts are a digital means for tracking pupil behaviour across the school. They enable the form tutor to 
monitor the behaviour of their pupils and to intervene if necessary. Staff are able to communicate what issues 
they have had with a particular child and what sanctions have been imposed. There will be a section for follow 
up action that can be completed following pupil interviews with the form tutor. These Conduct Alerts will be 
checked on a daily basis by the form tutor, the Head Lower School and Heads of Year.   
 

The Report Form 
 
The Report Form is issued by the Head of Lower School and Head of Year, normally for one week and no longer 
than two weeks to avoid losing its effect. The report form should have clear expectations. The child carries the 
form to each lesson, usually with specific behaviour targets, and the subject teacher writes a brief comment on 
the child’s behaviour during the lesson. The report form can also be used solely for positive comments. At the 
end of each day the form tutor signs the form and the child takes it home for the parents to sign. The Head of 
Lower School or Head of Year review the pupil’s Report Form at the end of the week. A decision is then made 
with the form tutor if the pupil has improved their behaviour sufficiently to come off the Report Form.  
 

After School Detention with Head of Lower School or Head of Year. 
 
The After School Detention will be 60 minutes for Upper School pupils and 30 mins for Lower School pupils. 
Letters/email would be sent home by the Head of Lower School and Head of Year giving 24 hours’ notice of the 
detention and the reasons for the detention given. A copy of the letter would be kept in the child’s file.  
 

Red Slip 
 
The red slip is a sanction that must only be issued with the agreement of the Head of Lower School or Head of 
Year. It is completed with the reason for issue, the action taken by staff, is signed by the Head of Lower School/ 
Head of Year and must be taken home to be signed by the parents and returned the following day. Red slips are 
kept on file and count towards the assessment of a child’s suitability for Mill Hill.  
 

After School Detention with the Senior Deputy Head Pastoral 
  
The Senior Deputy Head Detention will be 90 minutes for Upper School and 45 mins for Lower School. Letters 
from the Senior Deputy Head Pastoral relating to Senior Deputy Head Detentions are kept on file and count 
towards the assessment of a child’s suitability for Mill Hill.  
 

Internal Suspension 
 
Letters from the Headmaster relating to internal suspension are kept on file and count towards the assessment 
of a child’s suitability for Mill Hill.  
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Temporary Exclusion 

 
Letters from the Headmaster relating to temporary exclusion are kept on file and count towards the 
assessment of a child’s suitability for Mill Hill. Following a temporary exclusion the pupil and parent will have a 
return to school interview with the Head.  
 

Permanent Exclusion 
 
In the case of a permanent exclusion procedures are followed in accordance with the Expulsion, Removal and 
Review Policy.  
 

Belmont School will always take into account, offer additional support and make reasonable 
adjustments with regard to children with special needs, disability and those children who are vulnerable 
when implementing Behaviour policy. 
 
  
Monitoring:  
 
The Court of Governors has delegated the monitoring of this Policy and the effectiveness of its procedures to 
the Head of Belmont. Any deficiency that is noted in the Policy and its procedures will be remedied as soon as is 
reasonably practicable by the Head.  
The Head and the School Senior Management Team will undertake a biannual review of this Policy which will be 
reported to the Pastoral Committee of the Court of Governors. The report of the Head to include any 
amendments made to the Policy and its procedures.  
 
Other Policies:  
 
This policy is to be used in conjunction with other relevant school policies, in particular:  
Belmont Anti-Bullying Policy  
MHS Foundation Policy to Safeguard and Promote the Welfare of children who are Pupils at the School  
MHS Foundation Email, Access to the Internet and Social Media Policy for Pupils  
Expulsion, Removal and Review Policy  
 
Reviewed: February 2017  
 
The Behaviour Policy is reviewed every 2 years. Next review: Spring 2019 
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