
 

 

 

 

Curriculum 

MMHI’s class sizes are small. The aim is to help international pupils develop their English language 
whilst at the same time ensuring they have full access to the UK curriculum. Thus, the subject 
teacher needs to adapt their teaching to assist the EAL learner. It is therefore desirable, although 

not essential, to have experience of teaching international pupils and/or qualifications or training in 
teaching English as an Additional Language. 

 

In both Years 9 and 10 Physics is taught two lessons per week. In Year 11, since it is an intensive 
one year course, Physics has six lessons per week. 

 

At MMHI pupils are prepared for the IGCSE CIE syllabus. Generally, international pupils tend to 
enjoy Physics and many will wish to continue studying the subject at A level. 

 

Accommodation and Resources 

The School has undergone complete refurbishment and all teachers benefit from well-equipped 

classrooms with interactive whiteboards. 

 

The Post 

MMHI is a new School and there will be opportunities for the successful candidate to contribute to 
its exciting development. The post will involve teaching across the age range from Year 9 to Year 
11. There will be a particular focus on developing our approaches to Teaching and Learning and 

Growth Mindsets; the benefits of these to be seen not only in examination results but also in the way 
pupils approach their learning in lessons. A positive contribution to this aspect of the School’s work 
would be welcome. 

 

Pastoral and Co-Curricular Contribution 

 

The post-holder will be expected to play a full part in the broader life of the School. This will include 
responsibility for a tutor group, reporting to the Deputy Head or Housemaster as appropriate. 
The post-holder will contribute to the School programme of games and co-curricular activities. 



 

 

 

 

JOB DESCRIPTION 

General Teaching Responsibilities 

 

 To teach approximately 22 lessons per week, Monday to Friday (1 lesson = 50 minutes) 

 To teach sets by agreement with the Head of MMHI 

 To set, mark and record coursework and assessments 

 To prepare pupils for IGCSE Physics 

 To set prep on a regular basis, following the School’s prep timetable and according to  

the guidelines established by the Head and Deputy Head  

 To mark pupils’ work regularly and to keep a record of each pupil’s achievements 

 To maintain records of work covered for each set taught 

 To monitor pupils’ attendance at lessons and to follow up absences in writing with 

the Deputy Head 

 To adhere to the School’s policies and procedures as set out in the Staff Handbook and 

other associated documents 

 To be proactive in promoting the School’s behaviour policies 

 To write reports and meet deadlines stipulated in the School Calendar 

 To  attend  Parents’  meetings  and  be  well  prepared  to  report  and  comment  upon  

the performance of pupils 

 To  keep  classrooms,  laboratories  and  equipment  used  in  good  order  and  to  report  

any damage/faults, etc. to the appropriate person 

 To contribute to the overall work of the School, e.g. participating in fieldtrips or exchange 
visits, covering classes for absent colleagues as directed by the Deputy Head or Head 

 In the case of absence, to notify the Deputy Head and to set work for classes needing 

to be covered whenever possible 

 To attend all staff meetings called by the Head 

 To  keep  abreast  of  developments  in  his/her  subject  area  and  to  support  the  

School’s contribution to the relevant targets of the current Development Plan 

 To be actively involved in the appraisal system and to seek out and apply for suitable INSET 

to enhance performance and enrich experience 

 To cascade good ideas/practice as discovered 

 

 

Additional Responsibilities & Duties of the Post 

 To prepare schemes of work for the Physics courses 



 

 

 

 

Tutor Responsibilities 

 To act as a non-resident tutor  

 To hold  tutorials and keep records of each tutorial 

 To assist in the weekly House Assemblies and liaise with the Housemaster 

 To lead a tutor assembly every half term 

 To attend Chapel services and School Assemblies 

 To liaise with the Housemaster/Housemistress regarding the progress of tutees by attending a 
weekly meeting 

 To prepare confidential tutee reports for school placement purposes 

 To encourage tutees to take part in activities and games at Mill Hill School and to monitor 

each tutee’s participation 

 To set high standards through efficiency, thoroughness and enthusiasm 

 

 

 

 

 

Co-Curricular 

 To lead one after-school or two lunchtime activities per week 

 To assist in the Saturday morning activity programme or Saturday afternoon sports fixtures 

approximately once a month 

 To lead one Sunday excursion per term 

 To assist with one long-weekend excursion per year 

 To contribute to the broader education of pupils by involvement in academic, sporting or 

outdoor pursuits during vacations and weekends from time to time 

 

 

 

 

 

 

 

 

 



 

 

 

PERSON SPECIFICATION 

 A strong academic background, with at least a good honours degree in Physics or a related 

discipline and, ideally, a PGCE or equivalent 

 Ability to adapt teaching to meet the needs of the international pupil 

 Awareness, understanding and, ideally, experience of issues relating to safeguarding the 

health, welfare and safety of children 

 High personal and professional standards 

 Positive working relationships with colleagues and the ability to work as a member of a team 

 Excellent time management and organisational skills 

 Ability to take responsibility and to show initiative 

 Ability to contribute in developing new teaching and learning strategies 

 Thorough knowledge of the subject and an interest in current developments 

 Ability to use a variety of teaching and learning styles 

 Ability to convey infectious enthusiasm for the subject 

 Experience in the use of ICT to support the teaching of Physics 

 Ability to form and maintain appropriate relationships and personal boundaries with children 
and young people 

 Ability to manage practical classes effectively and safely 

 Motivation to work with children and young people 

 Positive attitude to managing behaviour in the classroom 
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