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Year 5 Class Teacher 

 
Information for Applicants 

 

Appointment for January 2018 
 
The School 
Belmont is the co-educational preparatory day school to Mill Hill and one of three 
schools that comprise the Mill Hill School Foundation.  The school is set in 30 acres 
of the Mill Hill conservation area on the edge of the green belt and is over-
subscribed.  Some 520 pupils are on roll, aged from 7 to 13.  Belmont has an 
excellent academic reputation and provides a happy and friendly environment in 
which pupils enjoy learning.   
 
Entry at 7+ from our pre-prep is on the recommendation of the Head and selective for 
external candidates.  Entry at 11+ is selective and pupils transfer to Mill Hill, the 
senior school, at 13+ without further testing providing the children make good 
progress.  Approximately 90-95% of pupils follow this route into Mill Hill; the 
remaining pupils are successful in gaining entry to other independent schools in north 
London and beyond.  The school achieves high academic standards at Common 
Entrance, with a significant number of pupils regularly achieving academic, art, 
music, drama and sports awards.     
 
 
Further details about the School can be found on our website at: 
www.belmontschool.com  
 
Job Description 

Lower School form tutors are responsible for the day-to-day welfare of the children in 
their class and are the first point of contact for the parents on pastoral or academic 
matters.  Tutors teach most subjects to their form, but there is specialist input for 
example in Games, PE, Music and French.   Classes are set for English and Maths, 
the remaining subjects being taught as a mixed ability form; all LS teachers are 
responsible for teaching one of the English and maths sets. 
 
Schemes of work are broadly based on the National Curriculum although the children 
work through them at an accelerated rate.  Although tutors stay for some time in their 
chosen year group, the School encourages movement within Lower School (years 3, 
4 and 5) for staff professional development. 

http://www.belmontschool.com/


 
 
Other Duties: 

 Take part in formal assessment of students – baseline, end of year tests and 
target setting in English and maths. 

 

 Marking to inform planning and assessment - to be done in line with school 
marking policy. 

 

 Create an atmosphere for learning by mounting interesting displays, which are 
changed regularly. 

 

 Work with the Learning Support department - highlighting children with 
difficulties, also working with outside agencies where necessary, eg School 
Counsellor or Educational Psychologist. 

 

 Differentiate work as appropriate, including providing challenging and 
stimulating work for all students. 

 

 Promote the school behaviour policy. 
 

 Communicate with parents through the prep diary, reading record and email. 
 

 Some playtime and lunchtime duties are required. 
 

 Cover lessons for colleagues who are absent. 
 
 
Tutors plan as a year group team and are expected to attend departmental and 
whole school meetings as well as Parents’ Evenings and other school events, a few 
of which are on a Saturday, for example the Open Days and Summer Fun Day. 
 
Tutors accompany their class to Chapel once a week and prepare an assembly with 
them each year.  They keep the Head of Lower School informed about the academic 
progress and general well being of the children in their class. 
 
 
The salary will be based on the Belmont salary scale, which is enhanced over that of 
maintained schools.   The School participates in the Teachers’ Pension Scheme. 
 
 
 
 
 
 
 
 
 
 
 
 
 



Application  

Application is by completion of an Application Form only, letters and CVs are not an 
acceptable alternative.  Applicants should state whether they have a preferred year 
group; the year group will not be a determining factor in the appointment.  All short-
listed candidates will be required to teach a lesson and provide evidence of their 
identity at interview.  The School is registered with the Disclosure and Barring 
Service and complies with their Code of Conduct.  The successful applicant will 
require a disclosure at enhanced level and a check on stated qualifications. 
 
 

Closing date for applications:    Friday 29th September 
Interviews:         Thursday 5th October  
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