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Candidate Information Pack



An innovative, enthusiastic and capable leader is required 
for April or September 2019 to join the Senior Team as 
Assistant Head (Pupil Development & Wellbeing). 

Closing date for applications:  
Monday 14 January 2019

INTRODUCTION

Day & Boarding
DAY, WEEKLY AND  
FULL BOARDING  
PLACES AVAILABLE

Co-educational
FOR AGES 13–18

10 miles
FROM CENTRAL LONDON 
WITH EASY ACCESS TO MILL 
HILL EAST TUBE STATION

Key facts about Mill Hill School

120+
ACRES OF GROUNDS 
AND FACILITIES

2018 Academic 
Results
A LEVEL: 40% A*/A; 72% A*-B 
GCSE: 58% 9-7; 81% 9-6

GCSE & A Level 
WITH A WIDE RANGE 
OF OPTIONS

Part of the  
Mill Hill School 
Foundation
EDUCATING GIRLS AND 
BOYS FROM 3–18



The Mill Hill School Foundation Ethos
The Mill Hill School Foundation educates  
boys and girls from 3–18, seeking to equip 
them for life, both now and in the future.  

Our stimulating academic environment and 
numerous activities outside the classroom 
encourage learning and personal growth.  
We are committed to the development of 
every pupil and believe that our friendly and 
supportive community helps this to happen.
We seek as a Foundation to instil a love for 
learning which will last a life time whilst balancing 
this with a readiness to embrace change.

THE SCHOOL

Mill Hill School 
Founded in 1807, Mill Hill School is an 
independent co-educational boarding and day 
school with 755 pupils aged between 13 and 18, 
of whom 300 are in the Sixth Form. The School 
is one of four in the Mill Hill School Foundation, 
which comprises Pre-preparatory, Preparatory 
and Senior Schools as well an on-site 
International School.

We are situated in a magnificent 120-acre 
parkland campus on the edge of the North 
London Green Belt, providing a wonderful 
environment in which to work. The School is 
very much a community, particularly given the 
central importance of boarding: we are unusual 
for a London school to be offering full and 
weekly boarding, with over 190 boarding pupils. 

We are committed to the ongoing professional 
development of all our teaching and support 
staff as well as the full induction and training of 
all new staff.



KEY RESPONSIBILITIES 
Leadership and Strategic Role
• To hold a role on the Senior Team in which

they are responsible for assisting the Deputy
Head (Pastoral) in the strategic development
of all aspects of pastoral care of pupils at
Mill Hill School

• To keep abreast of the current research,
trends and issues relevant to pastoral care,
mental health and wellbeing, and to work
alongside the Deputy Head (Pastoral) in
developing the School's response to these

• To have oversight of the drawing up and
implementation of a School-wide wellbeing
strategy that protects and promotes the
physical and mental wellbeing of pupils,
ensuring that their wellbeing is at the heart
of everything we do

• To contribute to discussion on School-wide
issues and to work with the Deputy Head
(Pastoral) to develop relevant policy and
strategy

• To support the wider life of the School
through attendance at events within the
School’s cultural, sporting and Chapel
programmes

Pastoral Management
• To line manage certain Housemasters/

Housemistresses and other key pastoral staff
• To contribute to the rolling review of Houses
• To contribute towards preparation for ISI

Inspection
• To liaise with the Foundation's Prep School

and International School on shared pastoral
developments and pastoral transition

• To attend the following meetings, and chair
in the absence of the Deputy Head
(Pastoral): Senior pastoral staff;
Housemasters/Housemistresses; Boarding
Housemasters/Housemistresses/
Houseparents

Pastoral Care and Pupil Wellbeing 
• To have overall responsibility for pastoral

tracking and for collating pupils’ pastoral
feedback

• To maintain close links with the Medical
Centre and School counselling services

• To review links between the tutor
programme, assemblies, Chapel and PSHRE
in liaison with relevant colleagues in order
to optimise opportunities for pupil
development

• To contribute towards the development of
pupil mentoring and leadership

Behaviour and Discipline 
• To assist the Deputy Head (Pastoral) in the

promotion of good behaviour and high
standards among pupils

• To assist in the implementation of the
School’s rewards and sanctions
arrangements

Safeguarding and Compliance 
• To support the Designated Safeguarding

Lead in maintaining a strong culture of
safeguarding and child protection

• To be one of the School’s Deputy
Designated Safeguarding Leads

• To develop a confident knowledge of all
matters relating to the Independent School
Standards Regulations and the National
Minimum Standards for Boarding Schools

General Senior Team responsbilities
• To contribute towards strategic

development planning across many areas
of School life

• To investigate a share of pupil and staff
disciplinary incidents

• To respond to concerns from parents and
pupils

• To interview 13+, 14+ and 16+ candidates
• To lead assemblies
• To deliver presentations at induction

events, parents’ evenings etc
• To represent the Head or Senior Team at

events
• To liaise with the Parents’ Association and

Old Millhillians’ Club on relevant events
• To be available out of hours and during

School holidays, as required



As the successful candidate, you will be able to demonstrate the following:

> A strong academic background, with at least a
good honours degree and, ideally, a PGCE

> Understanding and experience of issues
relevant to the safeguarding of children’s
health, safety and welfare

> Evidence of successfully leading and
managing change, ideally at a strategic level

> Ability to take the initiative, to seek advice
where necessary and to work effectively as
part of a team

> Ability to understand, use and encourage a
variety of learning and teaching styles

> Evidence of achieving excellent results at
GCSE and A-level or equivalent

> Understanding of recent and current trends in
pastoral care and pupil wellbeing

> Highly developed managerial skills and the
ability to lead and inspire staff

> Ability to chair meetings in an effective and
inclusive manner

> Excellent time management, problem-solving
and organisational skills

> Highly developed interpersonal skills and the
ability to work effectively with pupils, staff,
parents and governors

> Excellent written and oral communication
skills and the confidence to present to
audiences of pupils, parents and staff

> A good eye for detail

> Flexibility, resilience and a sense of humour
and perspective

> Outstanding levels of personal and
professional integrity

> Personal commitment to high standards and
on-going professional development

> High degree of motivation to work with
children and young people

> Ability to form and maintain appropriate
relationships and personal boundaries with
children and young people

> Positive attitude towards behaviour
management

PERSON SPECIFICATION

A track record of success in a pastoral middle-management post in one or more good schools is 
highly desirable but, for the right candidate, not essential.

No s pecific academic subject specialism is required of the successful candidate, who will teach a 
significantly reduced timetable.

The successful candidate will be able and willing to contribute to the co-curricular life of the School.



HOW TO APPLY

If you would like to apply for this role, please 
download the application form from the 
School website. Our Guidance Notes for 
Applicants can also be found on the website.

View Online Page

Your application form should be completed in 
full and returned to 
applications@millhill.org.uk by 9.00am on 
Monday 14 January 2019. Please note that we 
are unable to accept applications unless they 
are made on our own application form. Due 
to the large number of applications the 
School receives, please be aware that only 
shortlisted candidates will be contacted to be 
invited for an interview. 

Should you require any further  assistance, 
please contact us via email 
applications@millhill.org.uk

The Mill Hill School Foundation and its staff 
are committed to safeguarding the welfare 
of children. The School is registered with 
the DBS and successful applicants will be 
required to complete successfully the 
Disclosure procedure at the Enhanced 
level. It is an offence for any person barred 
from working with children to apply for this 
post. 

The Mill Hill School Foundation is 
committed to Equal Opportunities and 
welcomes applications from all sections of 
the community.
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https://www.millhill.org.uk/application-form/


Mill Hill School
The Ridgeway
Mill Hill Village
London NW7 1QS

020 8959 1221 
millhill.org.uk

Instilling values, inspiring minds 
millhill.org.uk




